Instruction Guide for Completing
Site PSE Reporting in the M2HL Update Portal
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PURPOSE OF THE INSTRUCTION GUIDE

This guide provides step-by-step instructions for entering data into the M2HL Update Portal for SNAP-Ed
site PSE reporting.

FORMAT OF THE INSTRUCTION GUIDE

This guide is organized into the sections below. A general description of the section, steps for
completing data entry, and screenshots are included in each section.

e Getting Started
e Site PSE Activities Menu
l. Need and Readiness (ST5)
II.  Change Progress and Adoption (MT5/MT6)
Il. Effectiveness and Maintenance of Change (LT5/LT6)
V. Champions (ST6)
V. Mark as Complete
VI Report

For technical questions or issues, please contact Michelle LaFleche at mlafleche@michiganfitness.org.

For all other questions, please contact your MFF SNAP-Ed Project Manager.


mailto:mlafleche@michiganfitness.org

GETTING STARTED

When you add a location to your program, you also add information about the location, including identifying the type of intervention used — direct education
(DE) and/or policy, systems, and environmental change (PSE). Locations that have PSE identified as the intervention type will display in the PSE Activities tab for
your program. To see the list of the locations and begin entering PSE data, follow the steps below.

Log in® to the M2HL Update Portal
(https://updateportal.map2health

yliving.org/) and click the i icon to Partner Dashboard ﬂ
the right of your SNAP-Ed
program. =  Michigan Fitness Foundation Programs in Fiscal Year
Beaverst 9 3 1 ? ka2t i
Be sure to use either the Mozilla - zearst [N i : FY20 Test Program
Firefox or Google Chrome browser RS 2 vy st 1 T —
when working in the M2HL e — 5 Y (PO [
Update Portal. Internet Explorer g L N
. . E s B = - = . . .
doehs nOt squort a” funCtlonallty Esr?HEﬂE.?Gan’nin INCF!EME.NT;' NGA USGS Powered by E=ni ClICk the I Icon to the rlght Of your
In the portal.
P SNAP-Ed program.
= Amy Ghannam

1213 Center Street
Lansing, Ml 48906

. 517-347-7891

& www.michiganfitness.org

Use either the Mozilla Firefox or
Google Chrome browser when

working in the M2HL Update Portal.
Internet Explorer does not support
all functionality in the portal.

1 1f you do not have a log in for the M2HL Update Portal and have been designated by your SNAP-Ed program lead to complete PSE data entry for your program, register for
access by clicking Log in/Register, then Sign Up and enter the information requested.
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Then click the More button.

FY20 Test Program 836 m] E

Fiscal Year

Implementing Agency Michigan Fitness Foundation [36]

Program Agency Michigan Fitness Foundation [36]

Click the “More” button
Date Added 8/14/2020 to edit your program.

User Added matsouki@msu.edu
Date Updated 9/8/2020
User Updated mlafleche@michiganfitness.org

4

Edit Program

® Map 2 Healthy Living Update Portal

Next click the PSE Activities tab.

Program Information FProgram Locations Partnerships/Coalitios PSE Activities

Getting Started




The PSE Activities tab lists your
program sites where PSE was
identified as the intervention
type. If a site is missing from this
list, go to the Program Locations
tab and make any necessary
modifications, including adding a
location or modifying the
intervention type to include or
remove policy systems, and
environmental change.

Note: If you need to add a
community (e.g. city, township,
village, or zip code area) as a PSE
site, contact Michelle
(mlafleche@michiganfitness.org).
She will add the community to the
database so that you can add it to
your program.

To begin entering PSE data for a
site in the list, click on the site
name.

Program Information Program Locations Partnerships/Coalitions PSE Activities Clle on a Site name tO
begin entering PSE data

PSE Activities for the site.

This section lists all program sites with PSE selected for the Intervention Type

To make changes or add program sites with PSE initiatives, go to Program Lo~
MNote: Program sites can include communities that are identified at a cit _oue level.

To add/edit PSE information, click the site name

Davison High School Sct o (K12, elementary, middle, or high) 1250 Morth Oak Rd Davison
Flint Farmers Market Farmers Markat 420 E Boulevard Dr. Flint

VG's West Flint Small food store (less than 4 registers) 5080 Corunna Road Flint

If a site is missing from this list, go to the
Program Locations tab and make any
necessary modifications, including adding a
location or modifying the intervention type
to include or remove policy systems, and
environmental change.

Getting Started

Zip County Complete
48423 Geneses -]
48503 Geneses e
48532 Geneses -]
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SITE PSE ACTIVITIES MENU

When clicking on a site name in the
PSE Activities tab, the site PSE
activities menu appears with the
following items:

¢ Need and Readiness (ST5)

e Change Progress and
Adoption (MT5/MT6)

e Effectiveness and
Maintenance of Change
(LTS/LT6)

e Champions (ST6)

e Mark as Complete

e Report

Each menu item will be covered in
the next sections of this guide. Enter
information in the menu order as
data entered in the first section
(ST5) is used in the subsequent
sections.

Make sure you have your
partnerships entered in the
Partnerships/Coalitions tab Any
entered partnerships will appear as
selection options in the Change
Progress and Adoption (MT5/MT6)
section.

PSE Activities for:

Site

Flint Farmers Market

420 E Boulevard Dr.
Flint, 48503
Genesee

Click an item from the list below to enterfedit/view PSE activities for this site

Need and Readiness (ST5)

Change Progress and Adoption (MT5/MTE)
Effectiveness and Maintenance of Change (LT5/LT6)
Champions (ST6)

Mark as Complete

Report

Site PSE activities menu

Site PSE Activities Menu
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+»* Need and Readiness (ST5)

If you completed a need/readiness assessment during the current fiscal year for the selected site, regardless of whether it is associated with a SMART objective

or led to an adopted PSE change, enter information in this section.

An ST5 needs assessment can include a standardized tool (e.g., CX3, Smarter Lunchrooms, etc.) and/or structured, replicable qualitative assessment methods

(i.e. community conversations/focus groups, interviews, observations, etc.).

Note: If you used both a standardized assessment tool and qualitative assessment (e.g., structured, replicable community conversations, focus groups,
interviews, observations, etc.), you should add two separate assessments—one for the standardized tool used, and the other for the structured qualitative

assessment.

Qualitative assessments qualify for ST5 if a structured process was used to collect data. A structured process is one that is guided by pre-determined

interview or focus group questions or observation forms. Informal stakeholder conversations or knowledge gained by being embedded at the site should not

be included as an ST5 needs assessment.

Follow the steps below to enter data in this section.

Click the Need and Readiness (ST5) item in the
PSE Activities menu.

PSE Activities for:

Flint Farmers Market

420 E Boulevard Dr.
Flint, 48203
Genesee

Click an item from the list below to enter/edit/view PSE activities for this site

Click the Need and Readiness (ST5)
Need and Readiness (STS) menu item if you have completed a

need/readiness assessment for the
selected site during the current fiscal
-

Report

Need and Readiness (ST5)




The Need and Readiness (ST5) section opens. Click
the Add assessment tool button to add a
completed need/readiness assessment for the
site.

Flint Farmers Market

420 E Boulevard Dr.
Flint, 48503
Genesee

Need and Readiness (ST9S)

Complete this section if you have completed a need/readiness assessment (ST5 indicator of the Evaluation Framework) for this site within the current fiscal year, regardless of
whether it is associated with a SMART objective or led to an adepted PSE change. This could include a standardized tool (e.g., CX3, Smarter Lunchrooms, efc.), or qualitative
assessment methods (i.e. community conversations/focus groups, interviews, observations, etc.)

Click Add assessment tool to begin, or click Edit to edit an assessment tool.

Note: If you used both a standardized assessment tool and gualitative assessment {(e.g., community conversations, focus groups. interviews, observations, etc.), you should add two

assessments—one for the standardized tool used, and the other for the gualitative assessment.
Add assessment tool

Please select "Add assessment tool” to begin entering data

Click the Add assessment tool button
to add a completed need/readiness

Need and Readiness (ST5)

assessment for the site.



A popup window will appear with the following
items. Complete the form by answering each item.

1. Select the name of the assessment that was
used.

If the assessment tool you used is not listed,
select “Other” from the list. This would also
include structured, replicable qualitative
assessments (e.g., community
conversations/focus groups, interviews,
observations, etc.). See page 11 for more
information on entering ST5 qualitative
assessments.

2. Using the date picker, select the date the
assessment was completed. If you are unsure
of the specific day, select the 1st of the month
in which it occurred. The date the assessment
was completed must have occurred during the
current fiscal year.

3. Using the dropdown menu, select what was
assessed — nutrition, physical activity, or both
nutrition and physical activity.

4. Was need assessed? Select Yes or No to
indicate whether this assessment examined
needs for improving access or creating appeal
for nutrition/physical activity.

5. Was readiness assessed? Select Yes or No to
indicate whether this assessment examined
organizational readiness for change.

6. If applicable, enter the assessment score (this
can be a numeric score or non-numeric score).

7. Enter the key findings from the assessment.

8. Did the results indicate need for change?
Select Yes or No to indicate whether the
results identified a need for PSE change(s).

9. Did the results indicate readiness for change?
Select Yes or No to indicate whether the site
demonstrated organizational readiness for PSE
change(s).

Readiness and Need Assessment (ST5)

1. Assessment Name
Select Assessment w

If the assessment tool you used is not lisied, select “Cther” from the list. This would also
include qualitative assezsments (i.e. community conversafionsfocus groups, interviews,
observations, etc.).

2, Date the assessment was completed
mm/ddyyyy m}

If unsure of the specific day, select the 1st of the month in which it occurred.

3. What was assessed?

Please select an oplion N

4. Was need assessed? O Yes O Mo

5, Was readiness assessed? O Yes O No

6. A it score (if af

7. Describe key findings:

8. Did the results indicate need for change? O Yes O MNo

9. Did the results indicate readiness for change? & Yes O Mo

10. What challenges and/or su.
assessment?

did you experi inc ing this

Close m

1. Assessment Name

| Select Assessment

Select Assessment

Community Garden Social Impact Assessment Toolkit
Community Gardening Toolkit

CX3 Emergency Food Outlet Survey

CX3 Food Availability & Marketing Survey

CX3 Food Retail Assessment

Farm to School Assessment

Fit Business Kit Check for Health Assessment

Healthy Eating, Active Living Toolkit (HEAL)

Healthy Food Pantry Assessment Tool

Healthy School Action Tool (HSAT)

MNutrition and Physical Activity Self-Assessment for Child Care (NAPSACC)
Promoting Active Communities (PAC ssment

School Wellness Policy Evaluafion Tool, WellSAT 3.0

Smarter Lunchreoms Scorecard

Stock Healthy, Shop Healthy

Voices for Food Pantry Toolkit

Walkability Survey from US Dept of Transportation

Farmers Market Assessment: Enhancing the Shopper Experience
Other

3. What was assessed?

| Please select an oplion 4 |

Please select an option k
Mutrifion

Physical Activity

Both nutrition and physical activity

Complete the form by
answering each item.

Need and Readiness (ST5)




10. Enter any challenges and/or successes you
experienced in completing this assessment. Please
be sure to describe the ways in which COVID-19
impacted your work on this assessment.

Click Save to save your changes or click Close if
you do not want to save your changes.

10. What challenges and/or successes did you experience in completing this
assessment?

Describe any challenges and/or
successes in completing the assessment.

o

Need and Readiness (ST5)

Click Save to save your changes or
click Close to close without saving.
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Entering ST5 Qualitative Assessments

If the assessment tool you used is not in the list
and was a structured, replicable qualitative
assessment such as community
conversations/focus groups, interviews,
observations (i.e., use of a systematic process for
observing and recording observations), select
“Other”, and enter what was used in the “Please
specify assessment tool used” text box.

Next, select Yes for the item “Did you use a
qualitative data collection method in conducting
the assessment?”. In the text box that appears,
describe how the qualitative data was collected.
Provide enough information to document that you
used a structured and replicable process. Be sure
to include:
e The nature of your questions — what did
you hope to learn?
e The # of participants
e Some information about who the
participants were, such as:
o SNAP-eligible community

members
o Business owners
o Teachers

o School administrators

Readiness and Need Assessment (5T5)

If you used a structured, replicable

1. Assessmeant Mame L
qualitative assessment, select

cihe “Other” from the list.
f the assessment tool you used is not listed, =
nzlude qualitative assessments (e community conversations/focus groups, intervisws I
obsenvations, etc.)

Enter what the structured, replicable
gualitative assessment was. The

example here is “Focus group”.
Ciid you use 3 qualitative data collection m.
(e.g.. community conversationfocus group, interview, cbsarvation, etc.)

® fes O Mo

Flease specify assessment tool used:

Focus group

Describe how the qualitative data was collected

We conducted 2 focus groups and a total of 18 participants attendsd (& participants

in group 1 and 10 in group 2). Focus group 1 was with seniors and the 2nd group
was with young sdults. Focus group questions were developed to b2arm more sbout -
participants’ needs for fresh fruits and wepetables in the South East neighborhood

e

Enter a description of how the qualitative data was
collected. Provide enough information to document that

Need and Readiness (ST5)

you used a structured, replicable process, including:

e The nature of your questions — what did you hope to learn?
o The # of participants
e Some information about who the participants were

11




Once all items in the form have been completed,
and you click Save, the saved assessment will
appear in the table.

If you need to make edits to the assessment, click
the Edit button.

If you need to delete the assessment, click the
Delete button.

If you have other need/readiness assessments to
enter for this site, repeat the steps above for each
assessment.

Click the Go Back button to return to the site PSE
activities menu.

Flint Farmers Market

420 E Boulevard Dr.
Flint, 46503
Genesee

Need and Readiness (ST9)

Complete this section if you have completed a need/readiness assessment (ST5 indicator of the Evaluation Framework) for this site within the current fiscal year, regardless of
whether it is associated with a SMART objective or led to an adopted PSE change. This could include a standardized tool (e.g., CX3, Smarter Lunchrooms, tc.), or qualitative
assessment methods (i.e community conversations/focus groups, interviews, observations, etc.).

Click Add assessment tool to begin, or click Edit to edit an assessment tool

Mote: If you used both a standardized assessment tool and qualitative assessment (e.g., community conversations, focus groups, interviews, observations, etc.), you should add two

assessments—one for the standardized tool used, and the other for the qualitative assessment.
Add assessment tool

Assessment Other
completed Assessment area

name (nutrition_. PA,
both)

Assessment

Key findings Results Results
indicate need indicate
for change ready for

change

(if "other™
assessment)
Qualitative
data

Date updated

Schaol - Nutriton My assessment | These arethe | yes yes 9/17/2020 -
Wellness Palicy score key findings
Evaluation Tool, from the
WellSAT 3.0 assessment.

Your saved need/readiness assessment

Click Go Back to return to the
site PSE activities menu.

Need and Readiness (ST5)

appears in the table.
To edit the assessment, click Edit.

To delete the assessment, click Delete.

12




¢ Change Progress and Adoption (MT5/MT6)

After you enter need/readiness assessments in Need and Readiness (ST5), you can move to the next item in the menu — Change Progress and Adoption, the MT5
(Nutrition Supports) and MT6 (Physical Activity and Reduced Sedentary Behavior Supports) indicators.

In the Change Progress and Adoption section, enter all nutrition or physical activity policy, systems, environmental, and promotion support changes you worked
toward for the site during the current fiscal year, regardless of whether they led to an adopted PSE change or were associated with a SMART objective.

Follow the steps below to enter reporting on PSE change progress and adoption.

To begin the process of entering reporting
on PSE change progress and adoption, click PSE Activities for:
the Change Progress and Adoption
(MT5/MT6) menu item.

Flint Farmers Market

420 E Boulevard Dr
Flint, 48503
Genesee

Click an item from the list below to enter/editiview PSE activities for this site. Cl ick the Cha nge Progress and Adoption
Need and Readiness (ST5) (MT5/MT6) menu item.

Change Progress and Adoption (MTS5/MT6)
Effectiveness and Maintenance of Change (LTS/LT6)
Champions (ST6)

Mark as Complete

Report

;
T
e
e
e ]

Change Progress and Adoption (MT5/MT6) 13
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The Change Progress and Adoption
(MT5/MT6) section opens. Click the Add
Change button to add a PSE change being
worked toward for the site, regardless of
whether they have led to an adopted PSE
change or are associated with a SMART
objective.

Flint Farmers Market

420 E Boulevard Dr.
Flint, 48503
Genesee

Change Progress and Adoption (MT5, MT6)

Here you enter all nutrition and physical activity policy, systems, environmental, and promotion support changes* you are working toward for the current fiscal year, regardless of

“MT5 and MT6 indicators in the Evaluation Framework

Click Add change to begin, or click Edit to edit a change.

Add change

Click the Add Change button to add a PSE
change being worked toward for the site.

Change Progress and Adoption (MT5/MT6)

14




A popup window will appear. Enter a
description of the change in item 1.

Describe the specific PSE change that you Change Progress and Adoption (MT5, MT6) Enter a description of the change
worked towards or adopted during this that you worked towards or adopted
fiscal year. 1. Describe the change: and select the type of change:

Select the type of change in item 2 — nutrition, physical activity, or both
nutrition, physical activity, or both nutrition and physical activity.

nutrition and physical activity.
2. What is the type of change?

Make a selection hd

2. What is the type of change?
Close
IMake a selection 5

Make a selection

Nutrition
Physical Activity
Both nutrition and physical activity

Change Progress and Adoption (MT5/MT6) 15



After selecting the type of change, you will
be prompted to select the change from the
dropdown list in item 3.

When selecting a change, note the
following:

e The list of changes to select from will
be based on your selection for the type
of change — nutrition, physical activity,
or both nutrition and physical activity
(i.e., nutrition-related changes appear
if nutrition is selected as the type;
physical activity-related changes
appear if physical activity is selected).

e The topic area of the change appears in
bold text, and the selectable changes
appear beneath each topic area.

e For changes that are not displayed
completely on the screen (i.e., those
that include “...” at the end), hover
over them with your mouse to view the
complete text.

See the PSE Change List in the appendix of
this document for the complete list of PSE
changes.

Change Progress and Adoption (MT5, MTEG)

Select the change from the dropdown
list in item 3. The changes in the list
will be those relevant to the type of
change selected in item 2.

1. Describe the change:

This Is where you enter the description of the change.

2. What is the type of change?

Nutrition b

3. Select the change:

IMake a selection ~

Make a selection
Breastfeeding

Initiated or expanded lactation supports or dedicated lactaton space — The topic area of the change
Breastfeeding support policy

Child Feeding Practices appears in bolded text and the
|I'|"Ipl'O\."€d child feecjing practices (e.Q. senved ‘amily‘ st}-'le. adults role

Competitive Foods selectable changes appear
Implemented guidelines for healthier comna** .
Eliminated or reduced amnir* ~ - cwwweyeldYES bellow it.

Food Access
Developed policies that encourage the establishment of new healthy retail o...
Developed policies that encourage the establishment of new food distributio...
Contributed to initiated, improved or expanded use of federal food programs
Began, expanded, or promoted acceptance and use of SNARP/EBT/WIC
Contibuted to expanded or improved transportation options to access fo
Initiated or expanded the collection or gleaning of excess healthy food
Confributed to Implementation of novel distribution systems to reach
Contributed to establishment of a new food bank, pantry or distriby
Contributed to establishment of a new healthy retail o

Policy to improve hours of operation of food distribut For changes that have text Ionger than
what is displayed (i.e., those with “...”),
hover over them with your mouse to view
the complete text.

Change Progress and Adoption (MT5/MT6)
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If your change does not align well with any
of options listed, select “Not Listed” which

appears at the bottom of the list under “No
Topic.”

If you select “not listed”, MFF will use the
information provided under “Describe the
change” to verify that your reported
change is not reflected in the change
options and MFF will assign your change to
the appropriate level (policy, systems,
environmental, or policy).

Change Progress and Adoption (MT5, MT6)

1. Describe the change:

This is where you enter the description of the change:

2. What is the type of change?

Nutrition
. Select the change: or represent your change, select
s “Not Listed” from the list of changes.

Implemented a new, ongoing systems change to offer

Efforts to promote an adopted PSE change in the are:
Nutrition Education

Child care staff include nutrition education as a leaming
Nutrition Policy

Policy to reduce portion sizes of foods/beverages sold or served

Policy for increasing nutrition education or cooking activities

Policy limiting unhealthy foods

Policy increasing healthy foods and beverages

Policy restrictions on using food as a punishment
Professional Development

Initiated, improved or expanded profession~ _at opportunities on n...
Retail policy

Healthy retail policy
Wellness

Established or improved foe _1age or nutrition related policy (childcar.
Zoning Policy

Zoning policy for foc everage outlets
No Topic

If none of the listed changes match

Change Progress and Adoption (MT5/MT6)
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Note that the level of the change — policy,
systems, environmental, or promotion —
will appear once the change is selected.

This is the default level designation for the
change; however, MFF may modify the

enter about the change.

If you disagree with the default level
designation, please make a note of what
level you believe to be the appropriate
level and provide brief rationale within the
“Describe the change” text field.

level based on the specific information you

Change Progress and Adoption (MT5, MTG6)

1. Describe the change:

This is where you enter the description of the change._ |

2. What is the type of change?

Physical Activity

3. Select the change:

Initiated, improved and/or expanded strategies to decrease screen time

@= Systems ch@

Change Progress and Adoption (MT5/MT6)
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Next, select how the need for the change
was determined.

e If the need was determined by a
need/readiness assessment that
was entered in the Need and
Readiness (ST5) section, click the
Select need/readiness assessment
entered in ST5 button.

If the need was not determined by
an assessment entered in the Need
and Readiness (ST5) section (e.g., if
the assessment occurred before
the current fiscal year or was an
approach that wouldn’t qualify as
an ST5), click the Add a new
assessment button. (See page 21
for instructions on how to add a
new assessment.)

Change Progress and Adoption (MTS, MT6)

1. Describe the change:

This is where you enter the description of the change. ..

2. What is the type of change?

Nutrition
If the need for the change was
3. Select the change: determined by a need/readiness
Policy increasing nealthy foods and be ~ @ssessment entered in the Need and

Readiness (ST5) section, select that
This is a Policy change. option.

4. How was the need for this change determined

Select needfreadiness assessment entered in SThH

Add a new assessment.

If the need was not determined by a

Change Progress and Adoption (MT5/MT6)

need/readiness assessment entered in the
Need and Readiness (ST5) section), select
Add a new assessment.



Selecting a Need/Readiness Assessment

When clicking the Select need/readiness
assessment entered in ST5, all assessments
that had been entered for the site appear.

Select the assessment(s) used to determine
the need for the change by clicking the
check box(es).

Change Progress and Adoption (MT5, MTB6)

1. Describe the change:

This is where you enter the description of the change...

2. What is the type of change?

Nutrition

3. Select the change:

Policy increasing healthy foods and beverages

This is a Policy change.

4. How was the need for this change determined?
Select needireadiness assessment entered in ST

Add a new assessment.

[[J School Wellness Policy Evaluation Tool, WellSAT 3.0

ciose [

All assessments entered in the Need and
Readiness (ST5) section for the site appear

Change Progress and Adoption (MT5/MT6)

when clicking the Select need/readiness
assessment entered in ST5 option.
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Adding a New Assessment

4. How was ine need Tor inlc changs determined?

If the need for the change was determined e Select the name of the assessment that was used.
by an ST5 assessment that occurred in a [ e |

previous fiscal year, or by an assessment
not qualifying as an ST5 assessment, click
Add a new assessment. Examples of non-
qualifying ST5 assessments may include:

e Building off previous assessments
conducted outside of SNAP-Ed

e Knowledge acquired though
through lived experiences and
working with staff

1. Accaccment Name

¥ tpacify ascecement fool wcad

If the assessment tool you used is not listed, select “Other”
from the list. This would include structured, replicable
qualitative assessments (e.g., reproducible community
conversations/focus groups, interviews, observation forms,

Dild b g T mathod In condueting the
eeeeccment? (e.9., ;ommunity converceticnoous groun, Intarvies,
cocervation, #o.|

. Yes O Mo

Decoribe how the gualiistive dats wac oolleoted

2. Date s acsaccment was somplatsd

etc.).

If the change was determined by a non-qualifying ST5
assessment, select “Other” from the list, and enter a
descriptive name for what it was; for example, “Previous
assessment outside of SNAP-Ed.”

Select Yes for the item “Did you use a qualitative data
collection method...” and enter a description in the

Reminder: You may also add structured, " ) L )
. . Describe how the qualitative data was collected.
replicable qualitative assessment methods < Woet wree smcerad?
such as reproducible community
conversations, focus groups, interviews, e et sevmerests e 11
and observations by selecting “Other” from
the Assessment Name dropdown menu. In CLDLTIIEI@ T @0 2. Select the date the assessment was completed using the
the “Please specify assessment tool used”  essit vooe i o date picker. If you are unsure of the specific day, select the
text box, describe your data collection 1st of the month in which it occurred.
method (e.g., interview/focus group 3. Using the dropdown menu, select what was assessed —
questions, observation form, etc.). 7. Dsgaizs ey moings nutrition, physical activity, or both nutrition and physical
activity.
4. Was need assessed? Select Yes or No
. o et sl meed or Shange? O e 0 R 5. Was readiness assessed? Select Yes or No
6. If applicable, enter the assessment score (this can be a
e ek sl e Terenenaan e o numeric score or non-numeric score).
N — 7. Enter the key findings from the assessment.
prem— 8. Did the results indicate need for change? Select Yes or No
9. Did the results indicate readiness for change? Select Yes or
No
10. Enter any challenges and/or successes you experienced in
completing this assessment.

11. Click the Save button to save your changes.

_
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If you add an assessment that was
completed during the current fiscal year, a
popup window will appear asking if you
would like to add the assessment to the
Need and Readiness (ST5) section.

e Select “Yes” if the assessment was a
qualified ST5 assessment (i.e., was
structured and replicable — see the STS
section for more information about
structured, replicable qualitative
assessments).

o Select “No” if the assessment was not a
structured, replicable assessment (e.g.,
PSE change was informed by informal
conversations or knowledge gained by
being embedded at the site).

Location Assessment

Because this assessment occurred in the current fiscal year, would you like to add it to the
Need and Readiness (ST3) table? Yes/no

No Yes

© Map 2 Healthy Living Update Portal

e If the assessment was a qualified ST5 assessment (i.e., structured
and replicable assessment), click Yes to add to the ST5 table.

e If the assessment was not a qualified ST5 assessment, click No so
that it does not appear in the ST5 table.

Assessments that are added to the Need
and Readiness (ST5) section appear in the
selection list. Click on the check box to
select it. When the change is saved, the
assessment will appear in the table in the
Need and Readiness section and will also
be linked to the change.

Change Progress and Adoption (MT5/MT6)

P ——————
Change Progress and Adoption (MT5, MT6) Change Progress and Adoption (MT5, MT6)

1. Describe the change: 1. Describe the change:

test

test]

N

2. What is the type of change?

i ?
Nutrition " 2. What is the type of change?

Nutrition A

3. Select the change:

Initiated or expanded the collection or gleaning of excess healthy foods fo... v

A message appears letting you know
it will be added to the change when

This is a Systems change.

This
4. How was the need for this change determined?

you submit the form.
() Community conversation/focus group 4. How was the need for this change determined?

[ School Wellness Policy Evaluation Tool, WellSAT 3.0 P —— -

Assessments that al’e added tO the STS he new assessment will be added when you submit this form.

table will appear in the selection list.
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After selecting/adding an assessment in
item 4, you will see additional items appear
in the form.

Iltem 5 prompts you to enter quarterly
progress notes — one for each quarter of
the program year. Enter a progress note by
clicking on it.

5. Quarterly Progress Notes

Please enter a new progress note each quarter of the program year that descril
SMNAP-Ed activities that took place, barriers/challenges encountered, and succe
encountered while working toward the change.

Add a quarterly progress note by clicking an item below.

Add 13t Quarter Progress Note (Oct. 1 — Dec. 31)

Add 2" Quarter Progress Note (Jan. 1 — March 31)

Add 3™ Quarter Progress Note (April 1 — June 30)

Add 4™ Quarter Progress Note (July 1 — Sept. 30)

Click on a quarterly
progress note to enter
information about the
progress for the quarter.

For the quarterly progress note, enter
e abrief summary of the key SNAP-
Ed activities and contributions.
e the barriers and/or challenges
encountered; and
e successes encountered.

NOTE: PSE change often involves
contributions from many partners. In your
progress note, please be sure to distinguish
SNAP-Ed activities from the activities of
non-SNAP-Ed partners.

COVID-19 related information: Please be
sure to describe the ways in which COVID-
19 impacted your programming within
each section as applicable.

Add 1%t Quarter Progress Note (Oct. 1 - Dec. 31)

Provide a brief summary of the key SNAP-Ed activities that occurred in
working toward the change:

List any barriers andfor challenges you encountered working toward the
change:

List any successes you encountered as you worked toward the change:

Date entered:

09/09/2020 L\)

Enter information
into each item.

Change Progress and Adoption (MT5/MT6)
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Next, select the COVID-19 impact on the
PSE change. The options are:

e COVID-19 did not affect work or
progress on this PSE change.

e This is a new PSE change due to
COVID-19.

e This PSE change was modified due
to COVID-19. Select this option if
this was planned prior to COVID-19
and the activities were later
modified due to the pandemic.

e No longer working on this PSE
change due to COVID-19. Select
this option if your agency decided
to stop working towards this
change because of the pandemic.

Select the COVID-19
impact on the change
Make a selection from the options Y

Make a selection
COVID-19 did not affect work or progress on this PSE change.
This iz a new PSE change due to COVID-19.
This PSE change was modified due to COVID-19.

€. Select COVID-19 impact:

No longer working on this PSE change due to COVID-19.

In item 7, answer whether the change has
been adopted.

If the change has not yet been adopted...
e Select “no” foritem 7.
e Select a status for the change in

item 8 — either “in progress” or
“will not complete.”

7. Has the change been adopted?

O Yes If a change has not yet
@® No been adopted, identify
8. Select a status the status.

| Select a status... *

Select a status. ..

In progress
Will not complete

P p—

Change Progress and Adoption (MT5/MT6)
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e Click Save to save the change or
Close to close the form without
saving.

8. Select a status

In progress v

Click Save to save the
change, or Close to
close the form without
saving.

Close

e The saved change appears in the
table.

Flint Farmers Market

420 £ Boulevard Dr.
Flint, 46503
Genesee

Saved changes appear

Change Progress and Adoption (MT5, MTG6) in the table

Here you enter all nutrition and physical activity policy, systems, environmental, and promotion support changes* you are working

*MT5 and MT6 indicators in the Evaluation Framework

Click Add change to begin, or click Edit to edit a change

Add Change

Change title Description Change Strategy that drove Date Evidence of change Status
change

Policy increasing This is where you enter « School Wellness - - In progress “
healthy foods and the description of the | Mutrition Policy Evaluation
beverages change... Tool, WellSAT 3.0 m

Nutrition Palicy

Policy

Change Progress and Adoption (MT5/MT6)
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O

If the change has been adopted...

e Select “yes” for item 7. Has the
change been adopted?

e Then enter the date the change
was adopted in item 8. (If unsure of
the date, select the first of the month
in which it occurred.)

e Next select how you know the
change occurred (select all that
apply) in item 9:

Direct Observation: visual
confirmation that the change
was made

Photographic Evidence: taking
a picture of the adopted
change

Interviews: interviews with site
personnel to confirm uptake of
the PSE change

Policy adoption: a written
policy was adopted by a
governing body with that
authority

Written process or practice: a
new way of doing business was
documented

Repeated assessment:
completed a follow-up to a
baseline assessment
completed. This could be your
ST5 needs assessment

Other: If you select this, you'll
be prompted to specify.

If the change was

" ”
7. Has the change been adopted? adopted, select “yes.

Enter the date the change was

adopted. (If unsure of the date,
M select the first of the month in
which it occurred.)

8. Date of change:

mm/dd/yyyy

9. How do you know the change occurred?
t is preferred that you upload a copy of the documentation for the items with an =

(] Direct observation

Select how you know the
change occurred. (select all that
apply)

[] Photographic evidence®
[ Interview

(| Policy adoption*®

[ | Written process or practice®
| Repeated assessment

] Other

Change Progress and Adoption (MT5/MT6)
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If you select one of the asterisked items,
you will be prompted to upload a copy of
the documentation as evidence of the
change.

9. How do you know the change occurred?
It is preferred that you upload a copy of the documentation for the items with an *.

Direct observation
Photographic evidence®
g Interview If you select one of the items with
an asterisk, you’ll see an upload
item to enable you to upload a

copy of the documentation.

[] Policy adoption™

[] Written process or practice™
[[] Repeated assessment

[] Other

Photographic evidence upload

| Choose Files | No file chosen

Change Progress and Adoption (MT5/MT6)
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If you try to save a change without
uploading any documentation for a
selected asterisked item, a text box 9. How do you know the change occurred?
appears to prompt you to enter the reason

s It is preferred that you upload a copy of the doc*:
for not uploading. :

Direct observation If you try to save a change
Photographic evidence* without uploading the

[ Interview documentation, you’ll be

[J Policy adoption® prompted to enter a reason
[ Written process or practice* for not uploading.

[] Repeated assessment

(] Other

It is preferred that you upload a copy of the docume ror the items photographic
evidence, policy adoption, or written process. Pleas sad this documentation here.

Photographic evidence upload
Choose Files | No file chosen

Please provide the reason for not uploading photographic documentation:

This is required if not uploading photographic evidence.

Change Progress and Adoption (MT5/MT6) 28



To upload a file, click the Choose Files
button. A dialog window appears for you to
be able to select the file.

Click on the file* you would like to upload,
then click the Open button.

*Note: To select multiple files, press and
hold down on the Ctrl button on your
keyboard while clicking on each file you
wish to upload.

Click Choose Files to select a Cance

x

G‘ Open
4 Bl > ThisPC » Desktop » v @ | Search Desktop P
Organize New folder =~ M @
Constant Contac # MName Date modified
Documents [&] ScreenHunter 03.png 9/t 138 PM NaVlgate to the flle you W|Sh to
[ This PC @ Mizipcodes_points_outputx|sx 11:45 AM
3 30 0jects 4] AgencyList 200907 upload, click on the file, then
B Desk mDa;h\ane 7PM
Bl Desktop s _ 0 9
= @) ScreenHunter 7.0 Free 7PM C||Ck 0 en to Select It
Documents Ia cockie - developer tools info,PNG 0 AM p °
4 Downloads 5] m2hl cookie info.PNG 6 AM
B Music [&] ST5_nutrition_typo.PNG 4 PM Phuc .o
[&=] Pictures @ after saving added assessment.PNG g9 4 PM PMNG File
add assessment to 5T5 question window.PNG G 3 PM PNG File 8

B videos q
% Local Disk (C) Ia MyPhotographicEwdence%PNG 6/1/2020 5:54 PM PNG File 1 KB
= 3 . % Indirect Survey.zip 1213 PM Compressed (zip 181 KB
== Shared Files (\fi - ‘ fenK

£ mff-r-training.zip Compressed (zip| 528 KB
= Share () 133 AgencyCode list_200901 xlsc Microsoft Excel W 15KB .

—

File name: [ MvBhotnnranhic Fuidence PNIG ~| [AnFiles 29 -

Photographic evidence®

O Interview

[ Policy adoption®

[ written process or practice®
[J Repeated assessment

[ Other

file to upload.

Photographic evidence upload

Choose Files | Mo file chosen

Your selected file appears.
If you want to remove the file, click Clear.
When you save the change, the file will be

saved and can be downloaded or deleted
when editing the change.

Photographic evidence upload

Choose Files | MyPhotogr...ence. PNG m

The selected
file appears in
the upload box.

To remove the
file, click Clear.

Change Progress and Adoption (MT5/MT6)
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Item 10 asks which partnerships (if any)
have contributed to the change. All
partnerships entered in the Partnerships/
Coalitions section will appear for this item.
If any have contributed to the change,
select them by clicking the check box(es).

Note: If you have no partnerships identified
for your program, none will show up to
select. Partnerships are entered in the
Partnerships/Coalitions tab for your
program. If a contributing partner is not
listed, make sure to add it to the
Partnerships/Coalitions section so that is
appears in the list.

You can edit a change to add or remove
contributing partnerships at any time
throughout the program year.

10. What partnerships in the current fiscal year have contributed to this change?
Select partnership(s):

[] My program's partner

If no partnerships have been entered in the
Select any partnerships Partnerships/Coalitions section, none will be listed.
that have contributed
to the change.

10. What partnerships in the current fiscal year have contributed to this change?
Select partnership(s):

No partnerships have been added to this program.

NOTE: you can add partnerships in the Partnerships/Coalitions
section. If a contributing partner is not listed here, make sure to add it
so that it appears in the selection list.

You can add or remove selected partnerships at any time throughout
the program year.

Change Progress and Adoption (MT5/MT6)
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Click the Save button to save the change or
click Close if you do not wish to save.

10. What partnerships in the current fiscal year have contributed to this change?
Select partnership(s):
My program's partner

Click Save to save the change,

or Close to close the form
without saving.

Change Progress and Adoption (MT5/MT6) 31



If you enter an adopted change, you will

see a box to enter the estimated .number of Change Progress and Adop’  If there are adopted change(s), an entry box
people who are expected to routinely

encounter and benefit from the change. S?L?h‘i‘iff?\‘fﬂé”lil{'ffZf Qifuhéiifé?fﬁﬁg‘f i appears prompting you to enter the estimated
Enter the number then click Save. “MT5 and MT6 indicators in the Evaluation Framewark number of people who are expected to routinely

Click Add change to begin, or click Edit to edit a change

encounter and benefit from the change(s). 3

Note: The reach entry box that appears

is based on the type of change(s)
a dOptEd . chﬂl‘iﬂ! title c'lﬂl‘g! Slm::;:::;ﬂm\‘! Evidence of ehange

Policy increasing This is where you enter » School Wellness » Photographic Complete
iy healthy foods and the description of the  Nutrition Policy Evaluation 91712020 evidence
e If you adopted nutrition-related beverages Tool, WalISAT 3.0

change..

Delete

PSE changes, you will see an entry

box to enter the estimated number Nutition Policy FY20

of people who are expected to

routinely encounter and benefit Policy 91713020

from all the nutrition-related

su pports at the Site' Enter the estimated number of perlE who are expecled to roulinely encounter, and therefore benefit, from all the nutrition-related SUEM
° If you adopted physical activity- at the site (for changes made this fiscal year only)

related PSE changes, you will see m
an entry box to enter the

estimated number of people who ‘~a| activity-related support changes have been entered that require estimated reach.
are expected to routinely
encounter and benefit from all the

physical activity-related supports at o seck | Enter the estimated reach for the adopted PSE

the site. changes at the site. Entry boxes appears based on
*  Ifyouadopted both nutrition and the type of change adopted — nutrition-related or

physical activity related PSE ; o

changes, you will see both entry physical-activity related.

boxes.
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Click Save to save the estimated reach.

Enter the estimated number of people who are expected to routinely encounter, and therefore benefit, from all the nutrition-related supports
at the site (for changes made this fiscal year only)

Click Save to save the number.

To edit the change, click the Edit button.

To delete the change, click the Delete
button.

To edit the reach, enter the new number
and click Save. If you do not click save, the
new number will not be saved and the
previous number will remain unchanged.

Click the Go Back button to return to the
site PSE activities menu.

Change Progress and Adoption (MTS5, MT6)

Here you enter all nutrition and physical activity policy. systems, environmental, and promotion support changes™ you are working toward for the current fiscal year, regardless of

*MT5 and MT6E indicators in the Evaluation Framework

Click Add change to begin, or click Edit to edit a change

Click Edit to make changes.

Change title

Strategy that drove Evidence of chafi

change -
Policy increasing This is where you enter « Interviews « Direct observation  Complete “
healthy foods and the description of the | Nutrition 9/15/2020 « Photographic
baverages change... avidence
Nutrition Policy FY20
e Click Delete to delete the change.

Enter the estimated number of people whe are expected to routinely encounter, and therefore benefit, from all the nutrition-related supports
at the site (for changes made this fiscal year only)

To edit the reach number, simply type E

in the new number and click Save.

Click Go Back to return to
the site PSE activities menu.

Change Progress and Adoption (MT5/MT6)
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IMPORTANT: If you edit a change, make
any necessary edits to items 1- 3and 5 -
8, then click Save. If you wish to also make
edits to the assessment, do so after saving
the edits to the change. If you click Edit for
an assessment prior to clicking Save on the
change, any edits made to the change will
be lost and you will need to re-enter them.

Change Progress and Adoption (MT5/MT6)

1. Describe the change:

test

2. What is the type of change?

Mutrition v

3. Select the change:

Contributed to inifiated, improved or expanded use of federal food programs v

This is a2 Systems change

Community Gardening Toolkit Edit Delete

4. How was the need for this change determined?

Select need/readiness assessment entered in STS

Add a new assessment.

5. Quarterly Progress Notes

Please enter a new progress note each quarter of the program year that describes the key
SMAP-Ed activiies that took place, barriers/challenges encountered, and successes
encountered while working toward the change

Add a quarterly progress note by clicking an item below.

Add 1%t Quarter Progress Note {Oct. 1 — Dec. 31)
Add 2™ Quarter Progress Note (Jan. 1 — March 31)
Add 3™ Quarter Progress Note (April 1 — June 30)

Add 4" Quarter Progress Note {July 1 — Sept. 30}

6. Select COVID-19 impact:
This is a new PSE change due to COVID-19. W

7. Has the change been adopted?
O Yes

@ Mo

8. Select a status

In progress

Close

w

When editing a change, make
any edits to the change first (i.e.,
all items except item 4), then
click Save. Assessment edits
should be made after edits to the
change.

Click Save after making edits to

items1—-3and5-8.

If you click Edit on an

assessment before clicking Save
on the change, any edits made

initems 1—3 or 5—8 will not be

saved.

34




s Effectiveness and Maintenance of Change (LT5/LT6)

This section is relevant to the sites working on LT5/LT6 measures as described within your Evaluation Plan, but reporting can include all relevant sites with LT5/6
activities regardless of whether they were associated with a SMART objective. This should be a site or sites with at least one MT5 (Nutrition supports) or MT6
(Physical activity supports) adopted within the past 5 years and:

- You supported the implementation of this change with any of the following components of a multi-level intervention: evidence-based education,
marketing, parent/community involvement, and/or staff training on continuous program and policy implementation in the current fiscal year and/or

- You measured effectiveness of the adopted MT5/MT6 PSE change using a reliable environmental assessment tool in the current fiscal year. This measure
of effectiveness must have occurred at least 6 months after the PSE change was adopted.

Follow the steps below to enter data in this section.

To begin entering information for LT5 and
LT6 indicators, click the Effectiveness and PSE Activities for:
Maintenance of Change (LT5/LT6) menu
item. Site

Flint Farmers Market

420 E Boulevard Or.
Flint, 48503
Genesee

Click an item from the list below to enter/edit/view PSE activities for this site.

Need and Readiness (ST5)

Click the Effectiveness and Maintenance
of Change (LT5/LT6) menu item if one or
more MT5 (Nutrition supports) or MT6
(Physical activity supports) changes were
adopted within the last 5 years and a
supporting multi-component/multi-level
intervention was implemented at the site.

Change Progress and Adoption (MT5/MTG)
Effectiveness and Maintenance of Change (LTS/LT6)
Champions (ST6)

Mark as Complete

Report

Effectiveness and Maintenance of Change (LT5/LT6) 35




The section will expand with options to
select Nutrition Supports Implementation
(LT5) or Physical Activity Supports
Implementation (LT6).*

e Select Nutrition Supports
Implementation (LT5) to report:

o a multi-component and multi-
level intervention supporting
one or more adopted MT5 PSE
changes for this site and/or

o a measure of effectiveness of
the adopted MT5 PSE change
using a reliable environmental
assessment tool.

e Select Physical Activity Supports
Implementation (LT6) to report:

o a multi-component and multi-
level intervention supporting
one or more adopted MT6 PSE
changes for this site.

o a measure of effectiveness of
the adopted MT6 PSE change
using a reliable environmental
assessment tool.

*Although the following steps
show screens from the Nutrition
Supports Implementation section,
the Physical Activity Supports
Implementation section has the
exact same structure and items.

PSE Activities for:

Clicking the Effectiveness and Maintenance of Change
(LT5/LT6) menu item expands with the options:

Flint Farmers Market

420 E Boulevard Dr.
Flint, 48503
Genesee

e Nutrition Supports Implementation (LT5)
e Physical Activity Supports Implementation (LT6) ‘

Click an item from the list below to enter/editiview

Need and Readiness (ST5)

Change Progress and Adoption (MT5/MT6)

Effectiveness and Maintenance of Change (LT/LT6}

Complete this section if one or more MT5 (Nutrition supports) or MT6 (Ph!

Select Nutrition Supports Implementation (LT5)
to report a multi-component/multi-level
intervention and/or a measure of effectiveness
for sites with adopted MT5 PSE change(s).

Click Nutrition Supports Implementation to enter information related to pre
Supports Implementation to enter information related to program compon

Mutrition Supporis Implementation (LT5)

Physical Activity Supports Implementation (LT6)

Champions (ST6)

Mark as Complete

Select Physical Activity Supports Implementation (LT6) to
report a multi-component/multi-level intervention for sites
with adopted MT6 PSE change(s).
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Two sections appear:

e Program Components Used to
Support Change(s)

e Assessment Tool Used to Measure
Effectiveness of Change

Note: It is not required to report on both
implementation and effectiveness
indicators.

Click Edit Components to identify the
program components used to support the
implementation of policy, systems,
environmental, and promotion changes at
the site.

Click Edit Components to enter information
about the program components used to
support the PSE change(s) at the site.

Flint Farmers Market

420 E Boulgvard Dr.
Flint, 48503
Genesee

Nutrition Supports Implementation

Complete this section if one or more MTS (Nutrition supports) changes were made within the last 3 years

« Click Edit Components to indicate the program components used to support the change(s).
« Click Add assessment tool to add an assessment tool used to measure the effectiveness of change, or click Edit to edit an assessment tool used

Edit Components

Staff training

Program Components Used to Support Change(s)

Evidence-based education Marketing Parent/Community involvement

Add assessment tool

Assessment Tool Used to Measure Effectiveness of Change

Please select "Add assessment tool” to begin entering data.

Select each component* that was used to
support the change(s) at the site.

e Evidence-based education

e Marketing

e Parent/community involvement
e Staff training

*The components listed are known to
be important to achievement of long-
term positive outcomes.

Nutrition Supports Implementation

Select the program components used to support the nutrition change(s).

[[J Evidence-based education

[ Marketing
[ Parent/community involvement

Select the component(s) used.

[ Staff training

Effectiveness and Maintenance of Change (LT5/LT6) 37




appears. Enter a description of how the

When a component is selected, a text box
component was implemented. ]

Nuftrition Supports Implementation

Enter a description of how the
component was implemented.

Click Save to save your changes or click Select the program components used to support the nutrition chang
Close to close the window without saving
changes.

Evidence-based education

Describe how this component was implemented |

Click Save to save the changes
or click Close to close without
saving.

] Marketing
[ Parent/community invalvement

[] Staff training

= ...

Effectiveness and Maintenance of Change (LT5/LT6) 38



The saved information appears in the
Program Components table.

To add an assessment tool that was used
to measure the effectiveness of change at
the site, click the Add assessment tool
button.

420 E Boulevard Dr.
Flint, 48503
Genesee

appears in the table.

Nutrition Supports |

Complete this section if one or more MTS (Mutri

mnentation

(ts) changes were made within the last 3 years

= Click Edit Components to indicate the . components used to support the chanaeis)
» Click Add assessment tool to add an sment tool used to measure the effecti

Program Componer s Used to Support Cl To add an assessment tool used to measure

: : , the effectiveness of change(s) at the site,
:'Ur:li:\:i:;ponent was implemented by doing the - Click Add assessment tool.

Add assessment tool

Assessment Tool Used to Measure Effectiveness of Change

Please select "Add assessment tool" to begin entering data

To identify the assessment tool used to
measure the effectiveness of change, you
have the option of selecting an assessment
that was entered in the Need and
Readiness (ST5) section or adding a new
assessment.

Assessment Used to Measure Effectiveness of Change: Nutriti To Identlfy the assessment tool
Supports Implementation used to measure the effectiveness

of change, you can select an
assessment that was entered in
the Need and Readiness (ST5)
section or add a new assessment.

Select a previously completed assessment tool used for this location, or add an
assessment tool used.

Select needireadiness assessment entered in ST5

Add new assessment

Effectiveness and Maintenance of Change (LT5/LT6)
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When selecting a need/readiness
assessment that was entered in Need and
Readiness (ST5), the assessments appear
as selection options.

Select the assessment from the list and
then click the Save button.

Assessment Used to Measure Effectiveness of Change:

Supports Implementation

Select a previously completed assessment tool used for this location, or

assessment tool used.

Select needfreadiness assessment entered in STS

Add new assessment

Select completed assessment tool

To select a need/readiness
assessment that was entered in
ST5, select that option.

Please select an assessment

' Please select an assessment ]
School Wellness Policy Evaluation Tool, WellSAT 3.0

‘ J

o

Close

L

Select the

Effectiveness and Maintenance of Change (LT5/LT6)

assessment from
the list and then
click the Save

button.

Then click on the
dropdown menu
to display the list
of assessments.
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After you select an assessment and click
Save, a form will appear* that includes
what had been previously entered for the
assessment, plus additional fields. The
information that had been previously
entered appears in items 1 - 9.

*Note: After clicking Save, you may need
to wait a few seconds before the form
appears.

Nutrition Supports Implementation

1. Assessment Name
School Wellness Policy Evaluation Tool, WellSAT 3.0

If the assessment tool you used is not listed, select "Other” from the list. This would also
include qualitative assessments (i.e. community conversations/focus groups. interviews,
observations, etc.).

2. Date pre-assessment completed:

09/10/2019 ]

If unsure of the specific day, select the 1st of the month in which it occurred.

3. What was assessed?

Nutrition

4, Was need assessed? @ Yes (O Mo

5. Was readiness assessed? @ Yes (O No

6. Pre-assessment score (if applicable):

My assessment score

7. Pre-assessment results:

These are the key findings from the assessment...

8. Did the results indicate need for change? @ Yes & No

9. Did the results indicate readiness for change? @ Yes O No

After selecting a need/
readiness assessment that
was entered in the ST5
section, a form opens and
includes what had been
previously entered for the
assessment in items 1-9.

Effectiveness and Maintenance of Change (LT5/LT6)
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Additional items (items 10 - 14) appear,
including:

10. Date post-assessment completed

If you are unsure of the specific day,
select the 1st of the month in which it
occurred.

Note: the post-assessment date must
have occurred during the current fiscal
year.

Post-assessment score, if applicable
(this can be a numeric score or non-
numeric score)

Post-assessment results

Do the pre to post-assessment results
indicate improvement? Select Yes or
No

Enter any challenges and/or successes
you experienced in completing this
assessment.

11.

12.
13.

14.

Answer each item, then click Save to save
the assessment or Close to close the
window without saving.

10. Date post-assessment completed:

B

If unsure of the specific day, select the 1st of the month in which it occurred.

mm/dd/yyyy

11. Post-assessment score (if applicable):

12. Post-assessment results:

13. Do the pre to post-assessment results indicate improvement? & Yes (O No

14. What challenges and/or successes did you experience in completing this
assessment?

Answer each of the items
and then click Save to save
y the assessment.

The saved assessment appears in the
table.

[~

Assessment Tool Used to Measure Effectiveness of Change

Post-Assessment
results

Post-Assessment
date

9/18/2020

Pre-Assessment
results

Assessment name Pre-Assessment

date
910/2019

Here are the results of
the post-assessment...

These are the key
findings from the
assessment.

School Wellness Pelicy
Evaluation Tool,
WellSAT 3.0

Add assessment tool

Pre-Post indicate
improvement

Yes

Delete

Effectiveness and Maintenance of Change (LT5/LT6)
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If you want to add a new assessment

(instead of selecting an assessment that 1. Assessment Name
was entered in ST5), select Add new £%3 Food Retail Assessment -
assessment. A form similar to the one in  the sssessment fool vou used is not listed. select “Ofher from the list. This woult

. ) e assessment tool you used is not listed, select “Other” from the list. This would also
the Need and Readiness (STS) section nclude qualitative assessments (i.e. community conversationsffocus groups, infterviey
appears oDservalions, elc. ). .

If selecting Add a new

Complete the form by answering each 2. Date pre-assessment completed: assessment, a form appears.
item: 09/10/2020 -

1. Select the name of the assessment Complete each item in the form.

that was used.

If the assessment tool you used is not
listed, select “Other” from the list. This
would include structured qualitative
assessments (e.g., community
conversations/focus groups, interviews,
observations, etc.).

Note: If you select Other, you will be
prompted to specify what was used
and enter it into the text box.

2. Select the date the pre-assessment
was completed using the date picker.
If you are unsure of the specific day,
select the 1st of the month in which it
occurred.

3. Using the dropdown menu, select 4
what was assessed — nutrition,
physical activity, or both nutrition and
physical activity.

4. Was need assessed? Select Yes or No

5. Was readiness assessed? Select Yes or
No

6. If applicable, enter the pre-

f unsure of the specific day, select the 13t of the month in which it ccourred

(=]

. What was assessed?

Please select an option ~

El

Was need assessed? O Yes O Mo

m

Was readiness assessed? O ves O Mo

m

Pre-assessment score (if applicable):

-

. Pre-assessment results:

assessment score (thiS can bea 8. Did the results indicate need for change? (O Yes (O Mo
numeric score or non-numeric SCOFE).
7. Enter the pre-assessment results. _ . i _ ]
9. Did the results indicate readiness for change? O Yes (O Mo

8. Did the results indicate need for
change? Select Yes or No

9. Did the results indicate readiness for
change? Select Yes or No
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10. Select the date the post-assessment
was completed using the date picker.
If you are unsure of the specific day,
select the 1st of the month in which it
occurred.

Note: the post-assessment date must
have occurred during the current fiscal
year.

11. If applicable, enter the post-
assessment score (this can be a
numeric score or non-numeric score).

12. Enter the post-assessment results.

13. Do the pre to post-assessment results
indicate improvement? Select Yes or
No

14. Enter any challenges and/or successes
you experienced in completing this
assessment.

Click Save to save your changes or Close to
close without saving.

10. Date post-assessment completed:
mm/dd/yyyy [}
If unsure of the specific day, select the 1st of the month in which it occurred.

11. Post-assessment score (if applicable):

12. Post-assessment results:

After completing the form, click
Save to save the assessment or
Close to close without saving.

13. Do the pre to post-assessment results indicate improvement? ) Yes (O Nu

14. What challenges and/or successes did you experience in completing this
assessment?

Saved assessments appear in the table.

Click Edit to edit the assessment \'L
information.

Click Delete to remove the assessment.

Assessment Tool Used to Measure Effectiveness of Change

Assessment name Pre-Assessment Pre-Assessment Post-Assessment Post-Assessment Pre-Post indicate

improvement

date results date results
11/5/2019

Healthy Eating, Active
Living Toolkit (HEAL)

The results of the pre- | 9/17/2020
assessment were

The results of the post- Yes
assessment were

Delete

Click Edit to edit the assessment. Click Delete to remove it.
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+* Champions (ST6)

Complete this section to identify people who provide sustained leadership that successfully advocates for, creates appeal of, or improves access to nutrition and
physical activity in various organizations or environmental settings (ST6 indicator in the Evaluation Framework). These individuals may be community members,
participants, partners, or organizations who advance SNAP-Ed PSE activities and mission by extending their influence beyond direct delivery sites of SNAP-Ed
interventions.

Follow the steps below to enter data in this section.

To begin entering

information about the PSE Activities for:
champions, click the )
Champions (ST6) menu item. Site

Flint Farmers Market

420 E Boulevard Dr.
Flint, 48503
Genesee

Click an item from the list below to enter/edit/view PSE activities for this site.

Need and Readiness (ST3)

Change Progress and Adoption (MT5/MT6)

Effectiveness and Maintenance of Change (LTS/LT6)

Champions (ST6)

Click the Champions (ST6) menu item to

Mark as Complete . .
enter champion data for the selected site.

Report
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The Champions section
expands. Click the Edit
Champions button to enter
information.

PSE Activities for:

Site

Flint Farmers Market

420 E Boulevard Dr. Click the Edit Champions button to enter
Flint, 48503 . .
Genesee champion data for the selected site.

Click an item from the list below to enter/editview PSE activities for this site.

Need and Readiness (ST5)

Change Progress and Adoption (MT5/MT6)

Effectiveness and Maintenance of Change (LTS/LT6)

Champions {ST6}
Complete this section to identify people who provide sustained leadership that successfully advocates for, creates appeal of, or improves access to nu. d physical activity in
various organizations or environmental settings (ST6 indicator in the Evaluation Framework). SNAP-Ed champions advance SNAP-Ed PSE activities ar. on by extending

their influence beyond direct delivery sites of SNAP-Ed interventions.

Click Edit Champions to begin.

Edit Champions

# of Youth Champions # of Parent/Caregiver  # of Community Member # of Staff/Service # of Community # of Local Celebrity
Champions. Champions Provider Champions Leader/Decision Maker Champions
Champions

fest - - fest = —

Mark as Complete

Champions (ST6)
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Enter the number of
champions at the site by role.

See the Interpretive
Guide to the SNAP-Ed
Evaluation Framework
for examples of the
different types of
champions.

When a number is entered, a
text box appears for you to
enter a description of the
champion activities and
accomplishments.

Click Save to save your
changes.

Nutrition Supports Implementation
Youth champions:
4 :

Describe the activities and accomplishments of these champions

Parent/Caregiver champions:

0

Community member champions:

0

Staff/Service provider champions:

0

Community leader/Decision maker champions:

0

Local celebrity champions:

0

Enter the number of
champions by role and
enter a description of
the activities and

“ accomplishments.

Click Save to save
your changes.

Champions (ST6)
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When you save the changes,

appears in the table.
Complete this section to identify people who provide sustained leadership that successfully advocates for, creates appeal of, or improves access to nutrition and physical activity in

various organizations or environmental settings (STE indicator in the Evalur™ i 7 7% activities and mission by extending
To make any changes, click their influence beyond direct delivery sites of SNAP-Ed interventions. The information entered

the Edit Champions button. Click Edit Champions to begin. .
appears in the table.

Edit Champions

# of Local Celebrity
Champions

# of Community
Leader/Decision Maker
Champions

# of Parent/ ) # of Community Member  # of StafffService Provider
Champions Champions

# of Youth Champions

Here is the description of
the activities and
accomplishments of the
youth champions. ..
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¢ Mark as Complete

This is the last step for completing a site’s PSE activities. It is where you indicate that all PSE data has been entered and the site is ready for year-end reporting.

To mark a site as complete, follow the steps below.

When you are finished entering all PSE
data for a site, click the Mark as

Complete menu item. PSE Activities for:

Site

Flint Farmers Market

420 E Boulevard Dr.
Flint, 48503
Genesee

Click an item from the list below to enter/edit/view PSE activities for this site.

Need and Readiness (ST5)

Change Progress and Adoption (MT5/MT6)

Effectiveness and Maintenance of Change (LT5/LT6)

. -
— Click the Mark as Complete menu item

Mark as Complete
when you finish entering PSE data for a site.

Report
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To indicate the PSE activities have been
entered and the site and is ready for
year-end reporting, click Mark as
Complete. Flint Farmers Market

420 E Boulevard Dr.
Flint, 48503
Genesee

Click an item from the list below to enterfedit/view PSE activities for this site

Click Mark as Complete if all PSE activity

data has been entered for the site and is

eacy for yea-end reporting
EEOrs™ .

Mark as Complete

Click Mark as Complete if the information for this sites's PSE activity is ready for year-end reporting. When a site is marked as complete, the information will appear read-only
(i.e., not editable). To continue making changes, unselect Mark as Complete by clicking on it again

[ Mark as Complete

Report

If you entered any adopted change(s)
for the site in the Change Progress and

Adoption (MT5/MT6) section and did [T — If there are adopted PSE changes for the site and

not enter an estimated reach for the . , .
change(s), you will receive a message Click Mark as Complete if the information for this sites’s PSE activit estimated reach was not entered, you Il be directed to
’ (Le., not editable). To continue making changes, unselect Mark as C

directing you to enter the reach. Click return to the MT5/MT6 section and enter the reach.
the Change Progress and Adoption
(MT5/MT®6) link in the message to

return to that section and enter the Reach is required to be entered for change(s) adopted. Please go to the Change Progress and Adoption (MT5/MT6) menu item and enter the reach.
missing estimated reach.

Mark as Complete

You will not be able to mark the site as
complete until the reach has been

entered and saved (note that the reach Click Change Progress and Adoption (MT5/MT6) to return
;::O';’e any numeric value, including to that section and enter the estimated reach.
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When you mark a site as complete, all
the PSE data for the site will be read-
only (that is, not able to be edited).
You can continue making changes by
unselecting Mark as Complete by
clicking on it again.

Mark as Complete

Click Mark as Complete if the information for this sites’s PSE activity is ready for year-end reporting. When a site is marked as complete, the information will appear read-only
(i.e.. not editable). To continue making changes, unselect Mark as Complete by clicking on it again.

Mark as Complete

The PSE activities for this site ... ~ =arked as complete. To continue editing the information, unselect Mark as Complete by clicking on it.

Marking a site as complete will make all PSE data read-only

When you return to the PSE Activities
tab, sites that have been marked
complete will have the & icon.

Sites that have not been marked
complete will have the @ icon.

(i.e. not able to be changed). To continue making changes,
click Mark as Complete again.

Program Information Progra

PSE Activities

This section lists all program sites with PSE selected for the Intervention Type

To make changes or add program sites with PSE initiatives, go to Program Locations
Note: Program sites can include communities that are identified at a city or zip-code level

To add/edit PSE information, click the site name.

Name Setting Address City Zip County Complete
Davison High School School (K-12, elementary, mi 48423 Geneses -]
Flint Farmers Market Earmers Market Sites not marked as complete . Genesee °

VG's West Flint

Small food store (less than 4 Wi” have the red dash SymbOI. 48532 Genesee

Mark as Complete

Sites that are marked as complete are
shown with a check mark symbol.
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¢ Report

The Report menu item allows you to download a report that contains all PSE activity data entered for a site. It is recommended you do this to verify all data is
appearing as you expect.

To download a report, follow the steps below.

Select the Report menu option.
PSE Activities for:

Site

Flint Farmers Market

420 E Boulevard Dr.
Flint, 48503
Genesee

Click an item from the list below to enteredit/view PSE activities for this site.

.
Click Report to download an excel
report of the PSE data entered for
-
the site.

S
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The Report item expands.

PSE Activities for:
Click Download Report to download the -

PSE activity report.

Flint Farmers Market

420 E Boulevard Dr.
Flint, 48503
Genesee

Click an item from the list below to enter/edit/view PSE activities for this site

Need and Readiness (ST5)

Change Progress and Adoption (MT5/MT6)

Click Download Report to download an |
excel file with all PSE data entered for
the site.

Please click the download button to generate a report for this site

Download Report
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An Excel file will download and contains
the following tabs:

MFF_PSE_FlintFarm (2).xlsx - Excel Michelle LaFleche :

° ST5 Contains a” data entered in Need File Home Insert Page Layout ~ Formulas ~ Data  Review NewTab  View  Developer  Help ~ ACROBAT Power Pivot £ search 1% Share 2 Comments
and Readiness (STS) ﬁj & Calibri i WA A [ E=E 2 Bweptet General . EH @ ﬂf’/ & =X @ AT p &

e MT5 & MT6: contains all data entered P B s U B 0 A STZ EE Bweeacomw | §o% 9 @ Sl s Gl ode foma V o fods, | i
in Change Progress and Adoption Cipboere 1 Font 5 Alsnment Bl wmee w sty cets Eaiting iseas | sensiy &
(MT5/MTé6) : = -

e MT5 & MT6 Strategy: contains
assessment data for each change

entered in Change Progress and lint
420 EBoulevard Dr.,, Healthy Apple .

Adoptlon (MTS/MT6) 133 ::;:E:;s Flint, 48502 Assessment - Nutrition 9/1/2020 Yes Yes - test Yes
e MT5 and MT6 reach: contains the 2

total reach MT5 and MT6 reach for :

any adopted changes entered in °

change Progress and Adoptions :

(MT5/MT6) 1
e LT5-Program Components: contains "

all data entered in LT5 program -

components (Effectiveness and i

Maintenance of Change) 18 .

. 3 ST5 MTS & MTE MT3 & MT6E Strategy MTS & MT6 reach LT3-Program Components LTS Assessments LT6-Program Compet ... (1) Ll »

e LT5 Assessments: contains all data = & e — E—T

entered in LT5 assessments
(Effectiveness and Maintenance of
Change)

e LT6-Program Components: contains
all data entered in LT6 program
components (Effectiveness and
Maintenance of Change)

e LT6 Assessments: contains all data
entered in LT6 assessments
(Effectiveness and Maintenance of
Change)

e Champions: contains all data entered
in Champions (ST6)
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APPENDIX: PSE CHANGE LIST

Area Topic

Nutrition Breastfeeding

Child Feeding Practices

Competitive Foods

Food Access

PSE Change List

Default Level®
Environmental

Systems

Policy
Systems

Policy

Environmental

Systems
Environmental

Systems

MICHIGAN
FITNESS
Change

Dedicated lactation space and other environmental supports (e.g. refrigeration,
electrical outlet, sink, chair)

Breastfeeding/lactation community support services

Breastfeeding support policy

Child feeding practices (e.g. served family style, adults role model healthy
behaviors, staff sit with children, children decide when they are full, etc.)

Policy related to child feeding practices (e.g. served family style, adults role model
healthy behaviors, staff sit with children, children decide when they are full, etc.)

Elimination of or reduction in amount of competitive foods/beverages

Implementation of guidelines for healthier competitive foods options
New food bank, food pantry, or emergency food distribution site

New healthy retail outlet

Food programs (CACFP, TEFAP, summer meals, emergency food, NSLBP, etc.)
including improvements in referral and enrollment procedures

Acceptance and use of SNAP/EBT/WIC

Mechanism for distributing produce to families or communities (e.g. gardens or
farmers markets)

Food system transportation options (to increase food access opportunities)

Collection or gleaning of excess healthy foods for distribution to clients, needy
individuals, or charitable organizations

Distribution systems to reach high-risk populations, such as home delivery,
backpack programs, etc.

Use of a clinical screening tool for food insecurity and/or a referral system to
nutrition or healthy food access resources (e.g. direct education, food bag,
resource list, produce prescription, etc.)
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PSE Change List

Policy

Systems
Food Procurement

Environmental
Food Quality

Systems

Hours of operation for food distribution site, food bank, retail, cafeteria, etc. to
improve convenience of/access to healthy food

Food system/policy council

Policy that encourages the establishment of new healthy retail outlets

Policy that encourages the establishment of new food distribution sites, food
banks, food pantries, etc.

Policy to improve hours of operation of food distribution site, food bank, retail,
cafeteria, etc. to improve convenience of/access to healthy food

Food purchasing/donation specifications or vendor agreements towards healthier
food(s)/beverages

Farm-to-table/use of fresh or local produce

Kitchen/food preparation facilities that allow for healthier or more appealing
options or nutrition education (e.g. refrigeration, appliances that allow for scratch
cooking or cooking classes, etc.)

Salad bar

Increased space/amount/variety of healthy options (includes shelf space, number
of booths, options on menus)

Decreased space/amount/variety of unhealthy options (includes shelf space,
number of booths, options on menus)

Healthier vending machine initiatives (e.g. access to healthier foods and
beverages)

Storage for fresh produce and other perishable foods

Menus/recipes (variety, quality, etc.)

Implementation of guidelines for healthier snack options

Healthy beverage options

Implementation of guidelines on use of food as rewards or during celebrations
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PSE Change List

Systems
Food Safety

Policy

Environmental
Gardens

Systems

Policy

Environmental
Marketing

Free water access, taste, quality, smell, or temperature
Standards for healthier eating across the organization
Use of standardized, healthy recipes

Healthy food/beverage defaults (whole wheat bread, salad, or fruit instead of
fries, water instead of soda, etc.)

Nutrition standards for foods distributed (at food pantries)

Regular (e.g. annual) community events involving healthy food or decreasing
unhealthy food

Clients have the opportunity to choose at least some foods they would like to
take from food pantries, food banks, or soup kitchens (i.e. a client-choice model)

Food safety practices

Food safety policy

Edible gardens

Use of the garden for nutrition education
Onsite garden produce for meals/snacks provided onsite

Opportunities for parents/students/community to access fruits and vegetables
from the garden

Opportunities for parents/students/community to work in the garden
Mechanism for distributing seedlings and/or other materials to families or
communities for home gardening

Policy related to edible gardens

Practice that encourages meal service staff to prompt healthy choices
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PSE Change List

Nutrition Policy

Professional
Development

Wellness

Zoning Policy

Systems

Systems

Policy

Systems

Policy

Policy

Healthy check out areas
Price manipulation/coupons/discounts to encourage healthy food choices
(including fruit & vegetable prescriptions with cost-offset)

Appeal, layout or display of snack or competitive foods to encourage healthier
selections
Flavor station with healthy seasonings or low-fat dip added to the lunchroom

Ongoing, point-of-decision prompts to make a healthy eating behavior choice
(could include signage, taste tests, and other interactive displays)

Appeal, layout or display of meal food/beverages to encourage healthy and
discourage unhealthy selections

Nutrient labeling (e.g. calories, fat, sodium, added sugar counts, traffic light color-
coding) on menus, vending machines, etc.
Limits on marketing/promotion of less healthy options

Culturally relevant, healthy, traditional foods at food service or distribution sites

Partners adopt or improve use of a system to monitor implementation of
food/beverage or wellness related policy

Policy to reduce portion sizes of foods/beverages sold or served

Policy increasing healthy foods and beverages

Policy limiting unhealthy foods

Policy restrictions on using food as a punishment

Policy for increasing or improving nutrition education or cooking activities

Professional development opportunities on nutrition (e.g. nutrition standards,
gardening, breastfeeding, etc.)

Food/beverage or nutrition related policy (childcare wellness, school wellness,
workplace wellness, etc.)

Zoning policy for food/beverage outlets (e.g. stores, community gardens, farmers
markets, food distribution sites, etc.)
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Environmental

Physical activity A tive transport

Systems

Environmental
Marketing

Systems
Physical Activity

Systems
Physical Activity Breaks

Environmental

Physical Activity
Facilities

PSE Change List

Access or safety of walking or bicycling paths

Addition of bike racks/storage

Complete streets environmental change (e.g. street trees, accessibility,
buffer/barrier between sidewalk and street, crosswalks, intersection
improvements)

Complete streets systems change (e.g. street design manual, transit system
improvements, active transportation prioritized in city budget, etc.)

Ongoing, point-of-decision prompts to make physical activity choices (could
include signage and other interactive educational displays to prompt physical
activity such as walking, stairs, or bicycle paths)

Restrictions on use of physical activity as punishment

Physical activities with culturally relevant practices

Regular (e.g., annual) community physical activity opportunities or events (e.g.,
5K walk/run)

Incorporation of physical activity into the school day or during classroom-based
instruction (not recess/free play or PE)

Physical activity/reduced sitting during usual, on-going site activities and
functions

Strategies to decrease screen time
Physical activity facilities, equipment, structures, or outdoor space

Access to or appeal of stairwells

Access to exercise or recreation facilities
Access to physical activity facilities for after-hours recreation or shared use
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PSE Change List

Physical Activity Policy

Physical Education

Professional
Development

Recess

Structured Physical
Activity

Systems

Policy

Systems

Systems

Systems

Systems

Playground markings/stencils to encourage physical activity

Partners adopt or improve use of a system to monitor implementation of physical
activity policies

Policy restrictions on physical activity as a punishment

Policy limiting screen time (e.g. limiting, not using as reward, not during meal
times, etc.)
Policy to increase time spent doing physical activity

Policy to provide incentive to increase time spent doing physical activity
Facility shared use agreement for physical activity

Complete streets policy (e.g. bike/pedestrian plan, transportation agency scoring
criteria modified, ordinance, etc.)

Policy to improve hours of operation of physical activity facilities to improve
access/convenience

Quality of PE (physical education) (e.g. activities that increase time moving,
evidence-based or standards-based PE, etc.)

Quantity (minutes) of physical education (PE)

Professional development opportunities on physical activity

Opportunities for physical activity during recess

Opportunities for structured physical activity

Quality of structured physical activity (non-PE) (e.g. activities that increase time
moving evidence-based interventions etc.)
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Unstructured Physical
Activity

Wellness

Zoning Policy

Stakeholder
Engagement

PSE Change List 61
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