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Important!

Before you begin:

* Use either the Mozilla Firefox or Google
Chrome browser when working in the
M2HL Update Portal.

* Do not use Internet Explorer as your
browser as it does not support the
functionality in the portal.



Registration/ Logging in



Registration

1 All users will need to register for access to the M2HL Update Portal.

MY Go to http://updateportal.map2healthyliving.org/.

% Click the “Log In/Register” button to register.

Q@ Home  About Register  Login

Welcome to the M2HL Update Portal!

This website is where agencies and organizations enter information about their SNAP-Ed programs and the
locations where those programs are delivered. The information gathered will be used in the Map to Healthy

Living. You’ll want to make sure you

Please register by clicking the “Log in/ Register” link below.

Note: Only those individuals who have been designated to enter this information for their agency should a re t h e pe rso n fro m yo u r

register. If you have questions regarding who should register, please contact your agency representative. .
agency who should register.

Check with your agency

representative if you are

R national origin, sex, religious creed, disability, age, political beliefs,

Log In / Register

In accordance with Federal civilrights law and U.S. Department of Agriculture (USDA) cf
institutions participating in o administering USDA programs are prohibited from discrimj
or reprisal or retalialjoadacada ks ST CNREEEP e

Persons win g ercan Sgn Language, et ), should cotactne unsure.

Agency (State or USDA through the Federal Relay Service at

ke All users will need to register for

To file a program ps:/www usda. govioascrifling-program-

piiveies  access to the M2HL Update Portal. skt

(1) mail: U.S. Der} p.C. 20250-9410; (2) fax: (202) 690-7442; or
(3) email: program

This institution is an equal opportunity provider.

©2023 - Map 2 Healthy Living Update Portal
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http://updateportal.map2healthyliving.org/

Registration

* Click the “Sign Up!”
button to begin the
registration process.

Log in.

Use a local account to log in.

EEEEE

©2017 - Map 2 Healthy Living Update Portal

Register.

* The “Register” window | ceaeanewasoun
will appear. Enter your
email address and a passuora
password, then select Gontim passwrs

your agency and click

the “Register” button.

©2023 Michigan Fitness Foundation

Register

Enter your email address and a
password, select your agency, then

click “Register”.

© Rememserme?
—— Click “Sign Up!”

Note: Passwords must have:
at least one non-letter or digit
character (i.e. special character
such as $,*,%, etc.)

at least one digit ('0'-'9")

at least one uppercase character
(A=)



Registration

* After you've registered, you will e SomE e

S€€ a message Statmg your - Your account is being reviewed.
a CCO u nt |s be| ng reV| ewed . You will recieve an email at mlafleche&7@gmail.com once you are approved

* You will also receive an e-mail M2HL Update Portal: Thank you for registering! mbox x & B
message Iettl ng you knOW you r M2HL Update Portal no-reply@map2healthylivir 3:55 PM (5 minutes ago) -

— i

Thank you for registering on the M2HL Update Portal. Your account is awaiting activation.
When it has been activated, you will receive an email at the email address you provided.
Thank you for your patience. M2HL Update Portal Team

account is awaiting activation.

* When your registration is
approved, you’ll receive a
confirmation e-mail message
letting you know you have access Qe
to the site. N

Your M2HL Update Portal account has been activated

Your M2HL Update Portal account, mlafleche@comeast.net, was activated. You now have access to the site. To log in,
go to: httpo//update portal. mapZhealthyliving.org If you have any further questions, please feel free to contact us on the
‘Contact’ tab on the site. M2HL Update Portal Team

©2023 Michigan Fitness Foundation



Logging In

* Once your registration is -
approved, you'll be able Log In.
to log in to the M2HL
Update Portal. Log in to
the site using the user

Use a local account to log in.

name and password you Email
specified when
registering. Password

* If you've forgotten your
password, click the I Remember me?
“Forgot your password?”
link and follow the
provided directions. Forgot your password?  Sign Up!

Click “Forgot your password”
to reset your password.

©2023 Michigan Fitness Foundation



Editing Agency
Information



Editing Agency Information

» After logging in, you’ll see the home page or “Partner Dashboard.”
* Click the “Edit Agency” button to edit your agency information.

= Michigan Fitness Foundation Prog rams in Fiscal Year

FY23 ~

Test Program n

o (RS _ +
|

Beaver St g‘.
-

f
N-Hial

Ballard St

|
Peart St {4 |

Turner St
Cage 5t

W Willow St s q4 N

|
EMaple St

N Chestriut St

o0

N-Walnut St
EY mour Syve
gton Ave
EBLN=

Porter ST—=*"

1k

. i m =
Es=ri, HERE  Garmin, IMCREMENT P, NGA, USGS Powered by Esri

&3 Amy Ghannam

1] 1213 Center Street
Lansing, Ml 45906

. 517-347-7891

Ey www.michiganfitness.org

Click “Edit Agency” to edit your
agency information.

# Edit Agency

©2023 Michigan Fitness Foundation 10



Editing Agency Information

d Ve rify t h e i nfo rm at i 0 n fO r yo u r = Michigan Fitness Foundation
agency is correct and complete
a ny m iSSi n g i nfo rm at i O n . Michigan Fitness Foundatior MFF
Rep First Name Rep Last Name
e After making changes to your
agency information, click the
“Save” button to save the webste
C h a n g e S . www.michiganfitness.org
County
If you change the information Address
for your agency, click “Locate” 1213 Center Street

to geocode the location.
Address2

State Zip
Click “Save” to save changes to Lansing 48906
your agency information, or mapx

“Cancel” to cancel the 84.5483047

operation.

mapy
42 7478011

Cancel

# Edit Agenc)

©2023 Michigan Fitness Foundation



Editing Program
Information



Editing Program Information

* To edit your program information, go to the M2HL Update
Portal home page (Partner Dashboard).

* Click the “i” icon to the right of the program title.

=  Michigan Fitness Foundation Programs in Fiscal Year
2T = FY23 v
Beaver st G| 8 | :E:‘
+ & gl | I 5 8 & ”
AN -
e Stl-' A B E Test Program o
— ; N S
W Willow St ! 1.
= L {msty: Srt h View Test Program
.‘:.1. % | |I | |
B I I
o =1 b a E Maple 5t H
St= = ) IZ
5 : 5
R g b E

s =]
Esni, HERE, Gammin, INCREMENT P, NGA, USGS

Amy Ghannam
1213 Center Street
Lansing, MI 48906
517-347-7891
www.michiganfitness.org Click the “i” (information) icon

to the right of a program to edit
the program information.

Re BME

# Edit Agency

©2023 Michigan Fitness Foundation 13



Editing Program Information

* A popup window Test Program s29 — E
dlsplaylng some of your The number after the title of your program

. . Fiscal Year represents the program ID number that is
pr-ogram information stored in the database. You do not need to
will appear.

use this number for your tasks.

Implementing Age 28]

* To complete your

program information’ Program Agency Michigan Fitness Foundation [36]
click the “More” button
in the bottom right_ Date Added 1/17/2023 o

User Added miafleche@michiganfitness.org
hand corner of the Date Updated 111712023
popu p W| ndOW User Updated miafleche@michiganfitness.org

Click the “More” button at © Map 2 Healthy Living Update Portal
the lower right-hand corner
of the popup window to

complete or edit the program
information.

©2023 Michigan Fitness Foundation
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Editing Program Information

Test Program  [as] n
* A window displaying a menu of
section headings will appear. In proremometin | Proyembocars | Pooreipelieeliors | FeEAe
the “General Program
Information” section, make sure e oo o
the Program Title is correct and implementing Agency
enter a description of the program m—— =
into the “Description” text. The Mo
greyed out fields are read-only and Fisca Year Complete the information in
can’t be edited. Click “Save” when e each of the sections.

Description *

you are done.

* To open another section, click on Click the “Save” button to
it. Follow the directions provided save your changes.
to complete the information, then =
click “Save” to save your changes. Program Agency

Contact Information

* Repeat for each of the remaining ~ 5 i< read
sections. Note that the “Program — FOSTENT FESToY 8 1ee
Agency".section is read-only and —— OQ-IZ an OFERIE o Be

- editeaq.
nOt able tO be editEd. Nutrition Education Material Languages

Nutrition Education Sessions

©2023 Michigan Fitness Foundation 15



Program Sites

Adding Program Sites



Adding Program Sites

* To begin the process of adding locations, from the home
page/Partner Dashboard, click the “i” icon to the right of your
program title.

= Michigan Fitness Foundation Programs in Fiscal Year
= FY23 v
B st 9 e 2
B IS Al = @ O
| w ™
jhedsy A b E Test Program
St = o Wl o
W Willow St ks | T
Liberty St |\ e Te T
= i erty;l r"t View Test Program
. X I |I
o7 © I f
£5 g w |
mE e Che ® | .
Stg ‘—% E -] E Maple ::it Iz
AR S s Il B
= e = o
Esri, HERE, Gamin, INCREMENT B, NGA_ USGS Powered by Esri
&  Amy Ghannam
[ 1213 Center Street
Lansing, MI 48906
A% 517-347-7891
S el e Click “i” to begin the process

of adding locations to your
program.

# Edit Agency

©2023 Michigan Fitness Foundation 17



Adding Program Sites

* Then click the “Program Locations” tab.

Program Locations Partnerships/Coalitions PSE Activities

[t
R

| Program Information

General Program Information Click “Program Locations” to go to
program sites.

General Information for program

Implementing Agency

Michigan Fitness Foundation

Program Title *

Test Program

Fiscal Year

FY23

©2023 Michigan Fitness Foundation 18



Adding Program Sites

* To add a location, click the “+ Add Location” button.

Program Information Program Locations Partnerships/Coalitions

Locations

Timmins
o

aVald'or

amo

Minnesata

e

[
Minneapuiisﬂ 1 ¢

Esii, HERE, Garmin, NGA, USGS, HPS

No locations have been added.

Click to get started!

| Thunder Bay \
o ZRL‘— 2ol = Ruuyn-rl;loranda
Wawa |
o

| 3 Wisconsin
Sstpaul
Wisconsin
| Sioux Falls_— Toronto
P 1 Michigan
) M.'a'd.lm“ o Grand Rapids
Milwaukee | .. pocnien @ DLansiiu;
1 7 Detroit
5 Lk 3 | Chicago :
Des Maines f ' 2 - —
o "

Click “+ Add Location” to add
' locations to your program.

| Powered by Esri

Add location to program

©2023 Michigan Fitness Foundation
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Adding Program Sites

* Click either the
“Search for a
location to add
button or the
“Find Location”
link to search for
existing
locations in the
database.

(Note: The reason for
first searching for an
existing location is
because many location
addresses already exist
in the database. There
is a strong chance the
location address you
want to add to your
program is in the
database.)

l"

©2023 Michigan Fitness Foundation

Robfn-goranda

| Click “Search for a location to add!”
to find existing locations in the
database.

Clicking “Find Location” also
allows you to search for

existing database locations.

Des Moines
o

Esni, HERE, Gammin, NGA, USGS, NPS

Q, Find Location + New Location

Program

Search for a location to add!

Address City Select View

1D Name Type County Zip

This table will get populated when locations are added

20



Adding Program Sites

Program

: Fiker List You can search for a location using
° When Sea rChIng for iiter Lis the “By Geography” filter or the “By

an existing location
in the database, you e
can use the filters Selecta Cly

choose...

"By Geogr‘a phy" or You can also search for a
uBy Program ” — location by typing text into

Program” filter.

the search field.

Show 10 E'entries

* Typing text into the
Search field also

1D Name Type County Address City Zip Select View
L . 1 Adams/Butzel Recreation Complex Recreatu?n Wayne 10500 Lyndon Detroit 48238 =] @&
or specirtic locations. Gentersie
Community E
2 Butzel Family Center center Wayne 7737 Kercheval Detroit 48214 ] @&
3 Clemente Center Recreaion Wayne 2631 Bagle Detroit 48216 B ®
Center/Site Y ey
Recreation 8904 Woodward
4 Considine Center Wayne Detroit 45202 ] @®
Center/Site Ave.
5 Crowell Community Center Recreatpn Wayne 16630 Lahser Detroit 48219 ] @&
Center/Site

Showing 1 to 10 of 8,352 entries

Lo |2 )2 ) o o )..[ o2 ][ et ]

©2023 Michigan Fitness Foundation 21



Adding Program Sites

Filter List Filter List
. . o ”
Fllter'ng By Geography Y By Geography ¥ By Program T By Geography Y By Program
allows you to search for
locations by county and/or Select a County Select a County
C|ty. ‘ choose. . choose. E‘
o |If slea rching by county: P |SE'E:‘EC"Y
On y: Alger chnoose. .
Allegan \
* Select the County from Alpena Addson
“" ” rian
the “Select a County Arenac Filtering by Advance
dro gown menu, then Baraga Anmeek
]g_llltc Apply” to apply the g:;w county pon Filtering by
lnter. Benzie Alba City
. Berri Albion
* If searching by county, Branch Alden
then Clty g:?;un AII?EZZ?C
: Allen
* First select the county, Charevorx Allen Park
then select city from the g?ﬁ:%?f: " e
“Select a City” dropdown Clare Almont
mer?u. P(m:licfl'(l ‘Apply” to clinton - pens
apply the filter. e ]
. . Filter List
* If searching by city only: e
* Select the city in the By Geography | Y By Program
“Select a City” dropdown ctac
menu, then click “Apply” ecl 2 Cowy
to apply the filter. Alpena B
Select a City
choose...
Apena Filtering

by county,
then city 22

©2023 Michigan Fitness Foundation




Adding Program Sites

Filtering “By Program”
allows you to search for
locations by your
agency’s previous fiscal
year program(s).

* Select the fiscal year.

* Select the agency
(your agency should
already be selected).

 Select the program.

* Click “Apply” to apply
the filtered options.

©2023 Michigan Fitness Foundation

Filter List

Y By Geography Y By Program

Select a Fiscal Year

choose...

1. Select

the fiscal
year.

Filter List

Y By Geography TB

3. Select the

Select a Fiscal Year
FY16

program.

Select an Agency

Michigan Fitness Foundation

Select a program

choose...

Farmers Market Navigation Pilot
Michigan Harvest of the Month
Produce For Pantries

Safe Routes to School (MFF program)

Filter List

Y By Geography Y By Program

Select a Fiscal Year

FY16 E|

Select an Agency

choose._. |ﬂ

'Michigan Fitness Foundation
Select a program

choose._.

2. Select the agency
(your agency should

be pre-selected in the
dropdown menu).

T By Geography Y By Program

Select a Fiscal Year

FY16 E|

Select an Agency

Michigan Fitness Foundation E|

Select a program




Adding Program Sites

' . " Green Bay k\%{ /Jf \ S ot
The filtered list of = -

) . o L TEE— _ Godeich Braimg M
locations appears with a o Wl 2=

%ﬂi Iton (
rantford i

St Catharines

map at the top of the \ SN
list.

The map includes a red u TG
circle for each of the ﬁt@ A
locations in the list. s

arnia Lon ds
o

Michig]

Racine
& - tefford I
Kenasha -
- ke Chaiam
> —

‘Waukegan e .
grmanen Eanazm' "Ann Arbpr D SOy C /
il
e *’r indlsor

_Fort Wayne

_!ﬁ‘ﬁ field
, Garmin, NGA, USGS, NPS

Powered by Esri

After performing a Search:
search, a map appears
and shows where each
of the addresses in the 1279 Kalamazoo FamersMarket  F2TE™ Kalamazoo 1204 BankSt  Kalamazoo 49001 B el

D Name Type County Address city zip Select  View

»

Market
6487  Flint Farmers Market ;Z'rr;;rs Genesee 300 E First St Flint 48502 ] ®
Downtown Saginaw Farmers Farmers S0 ST
9531 9 Saginaw  Washington Saginaw 48607 ] ®
Market Market
Avenue
9545 Adrian Farmers Market ;Z’:::{S Lenawee Toledo Street Adrian 49279 D &
9613 Fulton Street Farmers Market Famers Kent | 145EastFullon Grand 9503 ] ®
Market Street Rapids -

Showing 1 to 7 of 7 entries (filtered from 8,352 total entries)

©2023 Michigan Fitness Foundation 24



Adding Program Sites

* To select a location for your program, click the check box in the Select
column.

* To select all locations, click the “+ Select All” button.

Show 10 E|entries =+ Select All

Search:
ID Name Type County Address city zZip Select
Farmers
4279 Kalamazoo Farmers Market Market Kalamazoo 1204 Bank St Kalamazoo 49001

6487  Flint Farmers Market Farmers

Genesee 300 E First St

g To select a location to
Market add to your program,
click the “Select” check To select all locations
box for the location. SRS  from the list, click the

145 East Fulton Grand 40505 “+Select All” check box.

9331 Saginaw 48607

9545  Adrian Farmers Markg

9613  Fulton Street Farmers Market o
Market
Showing 1 to 7 of 7 entries (filtered from &,352 total entries)

| | -

Street Rapids

©2023 Michigan Fitness Foundation 25



Adding Program Sites

* When you select a location or locations for a program, the “View Selected
Location(s)” button appears.

* You’ll also notice a green circled number appear to the right of the “Program” link.
This indicates the number of locations that have been selected.

rogram ind Location lew Location
P Q Find Locati + New Locati

The number in the green circle
Show 10 Be :
near the Program link

View Selected Location(s) m

Search: . .
indicates the number of
locations that have been
1D selected. Address Zip Select View
4279 Kalamazoo Farmers Market ;E;rrr:ee‘trs Kalamazoo 1204 Bank St 49001 - B
6487  Flint Farmers Market Farmers 485802 @&
Market e
Downtown Saginaw Farmers Farmers You Can VIeW a” seIeCted
9531 . LA 48607 @
Market Market locations by clicking the |- &
. “View Selected Location(s)” B
. armers
9545  Adrian Farmers Market Market bUtton. 49279 [ @
Farmers - o o =TT
9613 Fulton Street Farmers Market Market Kent Street Rapids 49503 &l @& Il

Showing 1 to 7 of 7 entries (filtered from 8,352 total entries)

©2023 Michigan Fitness Foundation




Adding Program Sites

If you click the “+Select All”
button to select all

locations in the list, a popup
window will appear with
the question “Would you
like to review your list?”

* Selecting “OK” will
take you to the list of
locations you have
selected.

* If you select “Cancel,”
you can search for
other locations to add
to your list of selected
locations.

©2023 Michigan Fitness Foundation

1D Nam Typ Ci ty Addre: City Zip Select  View
Farmers
4279  Kalamazoo Farmers Market S Kalamazoo 1204 Bank St Kalamazoo 49001 ®
Farmers
6487  Flint Farmers Market Market Genesee 300 E First St Flint 48502 @
Downtown Saginaw Farmers Farmers 507 Soutn -
9531 J Saginaw  Washington Saginaw 48607 @
Market Market T E T e
Avenue [
9545  Adrian Farmers Market ;Zl;r:;rs Lenawee  Toledo Street Adrian 49279 @&
9613  Fulton Street Farmers Market Famers Kent 1145 East Fulton Grand 49503 @&

Market Street Rapids
Showing 1 fo 7 of 7 entries (filtered from 8,352 total entries)

Select “OK” to view all selected locations,
or select “Cancel” to search for additional
locations to add to the list.

27



Adding Program Sites

* When viewing the list of selected locations, you can deselect any that you do not
wish to add. To deselect a location, click the check box in the “Select” column
which will remove the check mark from the box.

» Deselected location(s) will appear in crossed-out text. The number of deselected
locations will appear near the Program header in the upper-left corner of the list.

rogram ind Location lew Location
P Q Find Locati + New Locati

Search for a location to add!

Type Address City County Zip Select View
Earmers
25 et Hepessing Street Lapesr Lapeer 48445 [ @
M’ SRR 2034 Ruscell Street Detroit Wayne 48207 7 @
3

The second circled number Farmers
indicates the number of Market

deselected locations. Farmers 1145 East
Market

Toledo Street Adrian

To deselect any of the locations, click the
4279 Kalamazoo Farmers Market ;:':;'5 o check box. Any deselected locations will
appear in red with crossed out text.

0531 Downtown Saginaw Farmers Farmers 507 South
Market Market Ave
F
6487 Flint Farmers Market Armers 300 E First St Flint Genesee 48502 @

Market

Save locati t
©2023 Michigan Fitness Foundation 28



Adding Program Sites

* The final step is to save the selected locations to your program.

* To save the locations to your program, click the “Save location(s)
to program” button.

rogram ind Location lew Location
P Q Find Locati + New Locati

Search for a location to add!

1D Name Type Address City County Zip Select View
Hlerde s m s o0 e
257 West Nepessing Street
9532 Lapeer Lapeer 48445 [ ®
e
0557 EasternMarket 2034 Russel Street
Market o . "
Click “Save location(s) to program” to save
) Farmers ) .
9545 Adrian Farmers Market \rarket Toledo Sireet the selected locations to your program.
9613 Fulton Street Farmers Market | 2merS 1145 East Fulton Street _
Market Rapids
4279 Kalamazoo Farmers Market Farmers 1204 Bank St Kalamazoo
Market
Downtown Saginaw Farmers Farmers 507 South Washington : :
9331 Market Market Avenue Sagmaw Sagmaw @
F
6487 Flint Farmers Market MZ'::;“ 300 E First St Flint Genesee @

Save locati t
©2023 Michigan Fitness Foundation 29



Adding Program Sites

Program Informa

tion Program Locations

* Your list of saved i
program sites will
appear. L

* The locations are also
shown on the map
above the list with a
red “X” at each
location.

@.
Esri, HERE, Garmin,

Search:

Details 1]

© & 0545
A 0531

& 6487

The list of your saved program sites

8 9613

appears.

A 4279

NGA, USGS, NPS

Show 10 Bentries

Green Bay wen saun
Wisconsin
Vaughal Loan
lianistes - L

Fond duLac  Sheboygan i Gt B i L]

] G 2 Toronto,

Kitchener ~ Oakwlie, Mississauga

&

fial
£ rantiol

=

Milwaukee
& Grand Rapias

Michigan

Racine sing

Kenosha

Waukegan

Chicago

_T

Peoria

Each of the saved locations appears with a

red “X” on the accompanying map.

Name Type Address City Zip County Latitude Longitude View Nearby Delete
Aupnamers  FAMRE  vidio/stect Adian 49270 lenawee  -84020056 41808336 @ @ B n
Market Market
Downtown Saginaw ~ Farmers =07 =outn
9 Washington Saginaw 48607 Saginaw -83.940665 43.428382 @ a n
Farmers Market Market
Avenue
Flint Farmers Farmers
300 E First St Flint 48602 Genesee  -83 6877257 430166499 @ ¥
Market Market
Fulton Street Farmers 1145 East Fulton Grand
Farmers Market Market Street Rapids 49503 Kent 856405 42062707 = B n
Kaemmeuoo Famers: ke, 1204 Bank St Kalamazoo 49001 Kalamazoo  -85.574709 42.260058 @ a n
Market Market

©2023 Michigan Fitness Foundation

Showing 1 to 5 of 5 enfries

30



Adding Program Sites

Program Information Program Locations

* You can copy your list of ¥
saved locations to a U

Waukegan

clipboard or export the
list to MS Excel, CSV
(comma separated value),
or PDF file format.

* To do this, click the button |,
for your desired export

. peorin
Esri, HERE, Garmin, NGA, USGS, NPS

O t M Details D Name Type Address
on
p ' © 8 9545 Ad”;";;““ FG;TKZS Toledo Street
O Mo DoTOmS BT nrgon
Avenue
© M 6487 F"”ﬁ;:&ers FG;::;S 300 E First &t
) ‘ 4279 Kalamazoo Farmers Farmers 1204 Bank St

Market Market

Grand Rapids

Owen sound
o

Goderich
o

ranti

o
Sramoton Lo Mafam
°.." oToronto,
akville Mississauga

Kitchener O
&

=

-
‘Barrie
Oshz
Vaughan :

~ iagarat
St Catharines O

You can copy your program sites to
a clipboard or export them to MS
Excel, CSV or PDF format.

City

Adrian

Saginaw

Flint

Grand
Rapids

Kalamazoo

Zip

49279

48607

48602

49503

49001

County

Lenawee

saginaw

Genesee

Kent

Kalamazoo

Latitude

-84 029956

-83.940665

-83 6877257

-85 640511

-85.574709

Longitude

41.808336

43.428382

43 0166499

42962787

42.260058

View Nearby Delete

@

®

®

®

®

&0
& 0O
& 0

Showing 1 to 5 of 5 enfries

©2023 Michigan Fitness Foundation
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Program Sites

Adding New Locations to the Database



Adding New Locations to the Database

Py |f you Sea rch for and Add Location to Test program =:s
do not find an
existing location that
matches your
program site, you
can add a new
location to the
database.

e Click the “+ New
Location” link to
begin the process of i
addln g a hew D Name Tpe Address city Conty zip Select View
location.

% Click “+ New Location” to add a
new location to the database.

©2023 Michigan Fitness Foundation 33



Adding New Locations to the Database

* Enter the location name, address, city and zip code, and specify the
location type and county in which it is located.

* Then, click the “Validate” button to geocode the address.

Program Q Find Location =+ New Location

New Location B

Location Name

Test Location

Enter the location name, address,

Location Type

city and zip code, and select the

Community Garden E|
location type and county.

County

Alpena E|

Address

19162 M32 West

City State zZip

Hillman ] | 49748 |

mapx mapy

PUS—— Click “Validate” to geocode the address.
U

©2023 Michigan Fitness Foundation 34




Adding New Locations to the Database

Any existing locations with a similar address will
appear in a “Nearby Locations” popup window.

If there is already an existing location with the
same address, you will see the message
“Duplicate(s) Found!”

* If the location has a duplicate address and
location type, it will be highlighted in red.

* If the location has a duplicate address but a

different location type, it will be highlighted
in yellow.

(Note: Duplicate locations can have different
IDs.)

To select one of the existing locations, click the
check box for the location. The location will be
added to your list of selected locations.

If the location requires a new entry in the
database (i.e., it is truly different than the
duplicate(s) listed), you can click the “Close”
button to continue the process of adding the new
location to the database.

©2023 Michigan Fitness Foundation

Locations in the database having
the same address and location
type will appear in red.

Locations having the same
address but different location
type will appear in yellow.

35



Adding New Locations to the Database

* To complete the
process of adding the
new location to the
database, click the
“Add” button.

Click the “Add” to add the new

location to the database.

©2023 Michigan Fitness Foundation

New Location

Location Name

Test Location

Location Type

Community Garden

County

Alpena

Address

19162 M32 West

City State
Hillman MI
map:

-83.8542058

€ Go back to program list

Zip

49746

45.05941989999999
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Adding New Locations to the Database

* When you add the location
to the database, the
location is also added to
the list of selected locations
for your program. To view
the list of selected
locations, click either the
“Program” link in the
upper-left corner or the
“Go back to program list”
button.

Click the “Program”
link or the “Go back to
program list” to view
the list of selected
locations.

©2023 Michigan Fitness Foundation

Program @)
{

New Location

Location Name

Test Location

Location Type

Community Garden E‘
County
Alpena E‘
Address
19162 M32 West
City State Zip
Hillman MI 49746
mapx mapy

-83.8542958 45.05941989999999

4 Go back to program list ’-
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Adding New Locations to the Database

* Your newly-added location appears in the selected locations list.

* To save the new location to your program, click the “Save location(s)
to program” button.

* To cancel the save operation, click the “Back to program” button.

To save the location to your
program, click “Save location(s) to
Program ) program."

Search for a location to add!

ID Name Type Address City County

13434 Test location Fairgrounds 19162 M32 West Hillman Alpena

To cancel the save operation, click
“Back to program.”
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Adding Program Site Information

* Once you have saved program sites to your program, you will need to add
additional program information to each location.

. . . lll" .
* To begin this process, go to the home page and click the “i” icon for your
program.
= Michigan Fitness Foundation Programs in Fiscal Year
'S
Beaverst 9/ Y | ™ 1 :_E:' s &
- P Al 5 f0
S ey A g = Test Program
- W Willow St s 0 idee 4\ ° & =
= i View Test Program
- o [ [TVE
7 v i '
8 I | B
! St: ‘_‘2: g E E Maple S!t Iz
= :::;. ‘:‘, = | i{.‘: Porter Ste"
= e = w o
Esri, HERE, Gamin, INCREMENT P, NGA, USGS Powered by Esr
&  Amy Ghannam
[ 1213 Center Street
Lansing, MI 48906
L 517-347-7891  uen
@  wwwmichiganfitness.org Click “i” to open your program.

# Edit Agency

©2023 Michigan Fitness Foundation



Adding Program Site Information

* Then click the “Program Locations” tab.

| Program Information ‘ Program Locations Partnerships/Coalitions P5SE Activities

General Program Information

General Information for program

Implementing Agency

Michigan Fitness Foundation

-
Program Title *

Test Program
Fiscal Year

Fy23 ~

Description *
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Adding Program Site Information

|
Program Information ‘ Program Locations : Parinerships/Coalitions PSE Activities

Locations

* The list of locations _ | \ /
that have been saved = ' 7 W
to your program .
appears.

Farmington

* The bell icon signifies | . |
locations having B BN T bell icon means the
incomplete program ] o A location is missing program

) - site information.
information.

To add the missing
* To expand (open) the | = information, click with the

program information, = e el i el

Details 1D ana Poe ress i By Delete
.tll |. ktll lll”.
el er C IC e |C0n o 8 9545 FeEaImers Famers Toledo Adrian 49279 Lenawee  -54.029956 41898336 @ H
Market Market Street

Cily of Grand Oth dd i

Or the be” o 15316 i 5 HUESS Grand Rapids Kent 856557287747 420614705 @ @ H ﬂ
[ Rapids community na na

City of Muskegon Other: address Muskegon zip: i H ﬂ

o a2 A pnes = R o Muskegon 862419071655 432024801277

Showing 1 to 3 of 3 entries
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Adding Program Site Information

* The program information options appear and include:
* Type of intervention(s) delivered (Direct Education and/or Policy, Systems and Environmental change)
Tribal Jurisdiction — Identify whether or not a program site is within Tribal jurisdiction
* Interventions — the intervention(s) delivered at the location by your program
* Populations — the population(s) receiving your program intervention(s)
* If the location is a school, a “Grades” option will also appear — the grade levels receiving your
program intervention(s)

* To add or edit location information, click the “Edit” button.

Show 10 ~ entries

Search:

Details D Name Type Address City Zip County Latitude Longitude View Nearby Delete

- @30

Adrian Farmers Farmers Toledo

a545
S & 9543 Iarket Market Street

Adrian 49279 Lenawee

-84.029956 41.89833

- Direct Education

Policy, Systems and Environmental Change

Is this program site within Tribal Jurisdiction?

Yes No
—
Interventions » No Interventions Selected
Populations « No Populations Selected
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Adding Program Site Information

When editing the program site
information:

 Select the type of delivery
for the intervention, the
intervention(s) delivered,
and the population(s)
receiving the intervention(s).

* NEW! Answer whether the
program site is within Tribal
jurisdiction.

* If the location is a school,

select the grades that receive
the intervention(s).

©2023 Michigan Fitness Foundation

Intervention type delivered at this location:

]
O

Is

o

Intervention(s) delivered at this location:

Click to select an item.
For multiple selections, hold down the Ctrl key while clicking”

Direct Education

Select the intervention type.
Policy, Systems and Environmental Change

Answer whether the
site is within Tribal
jurisdiction.

this program site within Tribal Jurisdiction?

Yes O Neo

Select Intervention(s):

Around the Table

Choose Health: Food, Fun, and Fitness (CHFFF)
Color Me Healthy

Community Connections

Community Gardening Toolkit

Community PSE Exploration

Cooking is a Snap

Cooking Matters at Home

Cooking Matters at the Store

Select the intervention(s)
delivered. To select more

than one, hold down the
Control (Crtl) key while
clicking.

Population(s) receiving intervention at this location:

O00OOo0Oo0D0O0O0ODODOo

Arab Americans

Hispanics/Latinos

Select the population(s)
receiving the intervention(s).

Individuals with disabilities
Mative Americans

Mo specific population
Refugees

Seniors

Teens

Veterans
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Adding Program Site Information

NEW! For the IIS thls program Is this program site within Tribal Jurisdiction?
site \N_lthln Ttll_oal § Yes O No
JU ”Sd |Ct|0n ? Item: Name of Indian Tribal Organization: #

* if ‘Yes’ is selected, you will be Tribal Organization

prompted to enter the name
of the Tribal organization.

* If ‘N0’ is selected, you will
not be asked to enter the
name of the Tribal
organization.

When ‘Yes’ is selected, a text box
will appear to enter the name of
the Tribal organization.
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Adding Program Site Information

Intervention type delivered at this location:

Direct Education

Policy, Systems and Environmental Change

Click ‘Update’ to save your
selections.

Is this program site within Tribal Jurisdiction?

O Yes ® No

Intervention(s) delivered at this location:

Click to select an item.
For multiple selections, hold dowen the Ctrl key while clicking

Select Intervention(s):

Around the Table

Choose Health: Foed, Fun, and Fitness (CHFFF)
Color Me Healthy

Community Connections

Community Gardening Toolkit

Community PSE Exploration

Cooking is a Snap

Cooking Matters at Home

Cooking Matters at the Store -

Population(s) receiving intervention at this location:

Arab Americans
Hispanics/Latinos

Individuals with disabilities

N . Click ‘Update’ to save the
ative Americans
No specific population selections.

Refugees

BO0O00OD0O

Seniors

Teens

OooDoao0o

Veterans
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Adding Program Site Information

* Your saved selections appear.
* To close the program site information, click on the “-” icon.

& 9545 (dianFamers - Famers - Toledo Adian 49279 Lenawee 84029956 41.898336 ® H

Market Market Street

Direct Education

Policy, Systems and Environmental Change

Is this program site within Tribal Jurisdiction?

Yes @ No To collapse (close) the

program site information,

Interventions » Choose Health: Foed, Fun, and Fitness (CHFFF) click the “-” icon
» Community Connections :
Populations » Mo specific population

©2023 Michigan Fitness Foundation
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Adding Program Site Information

* If you completed the missing program site information, the bell icon will not
appear for the location.

* Complete the program information for each of the remaining locations in
your saved locations list.

Details  ID Mame Type Address City Zip County Latitude Longitude View Nearby Delete
Adrian Farmers Farmers Toledo
9545 Adri 49279 L -84.029956 41.898336 -
Q Market Market Street ran snawee H
S and Other: dd . ip:
© A 15316 er_ address Grand Rapids 2P Kent -85.655728T747 42 9614705 @& ﬂ
. gammunity na na
(+} 15322 . . IMuskegon -86.2419071655 43.2024801277 @
. No red bell icon appears if the J§ na ¢ ¥

program site information has
been completed.
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Removing Program Sites

* To remove a location
from your program,
click the trash (Delete)
icon for the location.

* Note: If you have
entered PSE Activity
data for the program
site, you might not be
able to remove the
site until first deleting
the PSE data.

Click the trash can icon for
the location to remove it

from your program.
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- g Michi l.i'f
IV e v e /

{ﬁj__ '>E.r:|m| Raplds //_L‘;J L e Ir; Fo T —
| \ {
(s o %2 /)

Ui _Lan 1—9—\_____. Wat Cgm staril p{ J’
i Hei ghts .
‘‘‘‘‘‘ 0 meumn L% 4
e o B i j’ ,,r
sty ) J \:E o paud-{ i
Kalamazoo Cantol i e
R R

14 Lake ] . J__/_; e -—ﬂ Jatkson Wm n Arl huj/’(‘ —

huﬂvm}I ¥

_Estales | | Evanston A / Leamington
ﬁ . |

/ . Hillsdale Jadrian [ ".\
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+ Add Location

Show |10 » | entries

Search:
Details 1] Name Type Address City Zip County Latitude Longitude View Nearby Delete
Adrian F F Toled =
© 9545 L i e Addan 49279 L -54.029956 41898336 @ =
Market Market Street

-85.655T287747

Cllyof F—)land Other: address 490614705
=pid

A 15318

on  -36.2419071655  43.2024801277 @
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Removing Program Sites

* When the trash icon
is clicked, a popup
window will appear
asking for
confirmation of the
deletion. Click “Yes,
Delete” to delete, or
click “No, Cancel” to
cancel.

©2023 Michigan Fitness Foundation

Delete Program Location?

Are you sure?

© Map 2 Healthy Living Update Portal

Click “Yes, Delete” in the
popup window to remove the
location, or click “No, Cancel”
to cancel.
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Help Information

Help icons [ 1 are available throughout the site and contain
information and instructions specific to the section in which the icon
is located. Click the icon to display the information.

To hide the information, click anywhere else on the page.

Partner Dashboard

To edit your agency information,

click the IEdrlAgency button. . “U=~7 *

Partner Dashboard To view or edityour program (o ) Click the “?” icons
information and locations, click
the [ icon to the right of the

program ftitle.
i

=  Michigan Fitness Foundation Programs in ro B

N 0 p
for section-specific

- i E
eaverst WA\ =] ; m
) 4 = Test
.‘.!‘.|| hn B %
i W &
m Liberty St|
— roit
S

ol mdsor Laka.BrE
Chicago k\/z | Add Location To Program
| =y cl elan\J
| o

| 1. To search from existing
locations in the database
click either
[l Search for a location to add!
Program QFi o Q Find Location
2. If a location does not exist in
Search for a location to add! the database, to create one,
click:
o + New Location

sssssssssssssssssssssssssssss

D Name Type Address City County Zip

This table will get populated when locations are added.

©2023 Michigan Fitness Foundation 53



Reporting Bugs/Making Support Requests

To report a bug or make a support request:
* Click the “Contact” menu item

* Select the type of message you are sending (general request, reporting a
bug, or other)

* Enter your message into the Message text box.

* Click “Send Message.”

Q Home About Contact Hello miafieche

Contact M2HL Update Portal Manager
Select the message type

Message Type and type your message

O] General Request

into the textbox provide.

() Report Update Portal Bug

O Other
Hessage Click “Send Message” to
Contact M2HL Update Portal Manager
send your message.
V
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Technical Questions?

Contact Michelle LaFleche:
mlafleche@michiganfitness.org
517-908-3864

MICHIGAN
FITNESS

This institution is an equal opportunity provider.
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