
Scanning Cover Sheet Instructions 

 

 Fill in the date, your organization’s name, 
the type of project - Subrecipient or 
Community Impact Project (CIP), the 
project title, the name and email address 
of the contact person for your project, and 
the specific forms (#s) that are included. 

 Include any other notes or additional 
information in this area. 

Take note of which address to use 
depending on the mode of shipping. 


