
	CURRENT & PENDING 

	INSTRUCTIONS
Who completes this form:  Each staff person who will be funded (full or in part) through your proposed SNAP-Ed at MFF program in FY 2023. At a minimum, include the Lead Program Contact, PSE Lead, and Financial Representative in your organization.

How to complete the form:  Include the name of/funding source for all active projects and pending proposals, as well as note general time committed to your organization that is covered by general funds and is not grant- or project-specific. Show the total funding amount for each grant award or project for the entire project period. In addition, show the percent of time committed to each project, proposed project, or general effort, for each key staff. The percent of time committed for each key staff should sum to 100% of effort for all current projects. 

Please read through the following bullet points to ensure that your Current and Pending form (the template is on following page) is completed correctly. 

· A Current and Pending form must be completed for each key staff.
· In the ‘Funding Agency’ column, include the granting agency, grant title, and CFDA# (if a federal award). If you currently have SNAP-Ed funding, it should be identified by its CFDA title and number (Food Stamp Program Supplemental Nutrition Assistance Program – Education #10.561). 

· Consider all work responsibilities to ensure they are represented for each key staff in the Current and Pending form. All funding sources that support someone’s position must be included (grants, contracts, and general funds). If the funding source is not a grant, but a general source (e.g., from an organization’s general funds), you only need to list the funding source and not a granting agency and project title. 

· For each key staff person, include active grants, pending grants (if applicable), and any other internal or external funding. The total percentage of time committed should equal 100% for your active grants/other funding sources. If there are pending funding sources, note the anticipated percent of time committed and that the percent of time committed to the active grants/funding sources will be adjusted if the pending funding source becomes active.

· If there are questions or concerns with completing the Current and Pending forms, please consult your human resources and/or financial team.
MFF reserves the right to ask for additional current and pending documents for other key staff.
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